Comp Time Payout Job Aid

There are three public Hyperfind Queries designed to assist you in monitoring accrual balances; The COH Payout
Monitor, the COH Comp Time Monitor, and the COH Holiday Accrued Monitor.

1. COH Payout Monitor

From the “Show” menu, select: PS-Comp-Time or HACC Payout
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The Persons listed in this report have more than 0 hour in either “Compensatory Time EX Payout”, “Compensatory Time
NE Payout”, or “Holiday Accrued Payout.”

Balance held in each payout accrual code as of the last
day of the selected Time Period. These are amounts
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2. COH Comp Time Monitor

From the “Show” menu, select: PS-Comp-Time Available
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The Persons in this report have more than 0 hours in either “Compensatory Time EX” or “Compensatory Time NE.”
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Balance held in each accrual code as of the last
day of the selected Time Period. These amounts
have not expired as of the end of the Time Period
and are available for use up to that date.




3. COH Holiday Accrued Monitor

From the “Show” menu, select: PS-Holiday Accrued Available
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The Persons in this report have more than 0 hours in “Holiday Accrued.”
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Balance held in the Holiday Accrued accrual code as of
the last day of the selected Time Period. This amount has
not expired as of the end of the Time Period and is
available for use up to that date.

Jime pesion [r=




