
CITY OF HOUSTON, TEXAS 
COMMERCIAL SOLID WASTE OPERATOR 

FRANCHISE APPLICATION 
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Maximizing the public’s remuneration for private use of the public rights-of-way. 

Instructions:  Complete and submit the following: (1) this application, indicating “N/A” where appropriate; (2) Form A—
Contractor Submission List; (3) the Affidavit of Ownership & Control (must be notarized); (3) a copy of document establishing 
the business; (4) a copy of the applicant’s Certificate of Liability Insurance. 
Mail to: City of Houston, Administration and Regulatory Affairs Department, Attn: Franchise Administration, 611 Walker, 13th 
Floor, Houston, TX 77002 OR fax the completed application to (832)‐393‐8517  OR scan and email to 
naelah.yahya@houstontx.gov. 

Name of Company:    ________________________________________________________________________________  

Contact Name and Title:  ________________________________________________________________________________  

Physical Address:   ________________________________________________________________________________  

   ________________________________________________________________________________  

Mailing Address:   ________________________________________________________________________________  

   ________________________________________________________________________________  

Telephone Number:   _____________________________    Fax Number:    ___________________________________  

Email:   ________________________________________________________________________________  

 

1. Do you collect, haul or transport solid or industrial waste from commercial or industrial properties located within the City 
of Houston limits for disposal at any permitted solid waste disposal facility?  Please note: (1) apartment complexes are not 
considered commercial properties; (2) waste collected from grease and grit traps and portable toilets is considered solid 
waste. 

o  YES o  NO 
If no, you may disregard this application.  You are not required to have a franchise. 

 

2. If yes, what types of items do you collect, haul or transport?   _________________________________________________  

  ____________________________________________________________________________________________________  

3. Number of vehicles applicant proposes to use in the operation of its collection, hauling or transporting service:    _______  

4. Form of applicant’s business:  o  a sole proprietorship  o  a corporation  o  a partnership 

Each of the following items must indicate “YES” prior to submitting the application package. 

5. Copies of documents establishing business attached:  o  YES  o  NO 

6. Copy of applicant’s Certificate of Liability Insurance attached:  o  YES  o  NO 
Note:  Commercial auto liability coverage is no less than the minimum coverage amounts specified in the Texas Motor Vehicle Safety Respon‐
sibility Act and must be issued by an insurance company listed as an authorized auto liability lines carrier on the Texas Department of Insur‐
ance’s list of Authorized Liability Companies. 

7. Applicant has received a copy of 'Notice to Proposers/Bidders' related to the Fair Campaign Ordinance:  o  YES  o  NO 

I declare that the information in this document and any attachments is true and correct to the best of my knowledge and 
belief.  
 
_______________________________________________________ 
  Printed Name 

_______________________________________________________  ________________________ 
  Signature  Date 
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Maximizing the public’s remuneration for private use of the public rights-of-way. 

CITY OF HOUSTON, TEXAS 
CODE OF ORDINANCES 

Chapter 39 ‐ SOLID WASTE AND LITTER CONTROL 
ARTICLE VII. ‐ COMMERCIAL SOLID WASTE OPERATORS 

Sec. 39‐111. ‐ Definitions. 

As used in this article, the following terms shall have the meanings ascribed in this article, unless the context of their us‐
age clearly indicates another meaning: 

Commercial properties means land used for commercial and industrial purposes, excluding apartment and condo‐
minium complexes and land used for single‐family residential dwelling purposes as defined in section 42‐1 of this Code. 

Commercial solid waste operator means any person who collects, hauls, or transports solid waste or industrial waste 
for a fee by use of any means, including, but not limited to, front‐load dumpster trucks, roll‐off trucks, or rear‐load gar‐
bage trucks. 

Director means the director or the director's designee of the city's Department of Administration and Regulatory 
Affairs. 

Industrial waste has the meaning ascribed to the term "industrial solid waste" by Chapter 361 of the Texas Health 
and Safety Code, as may be amended from time to time. 

(Ord. No. 02‐526, § 1, 6‐19‐02; Ord. No. 02‐1166, § 1, 12‐18‐02; Ord. No. 08‐52, § 65, 1‐16‐08, eff. 1‐26‐08) 

Sec. 39‐112. ‐ Scope. 

The provisions of this article shall not apply to any municipally‐owned commercial solid waste operator or to any com‐
mercial solid waste operator for services performed under a contract between the operator and the city. 

(Ord. No. 02‐526, § 1, 6‐19‐02) 

Sec. 39‐113. ‐ Franchise required. 

It shall be unlawful for any commercial solid waste operator to collect, haul or transport solid waste or industrial waste 
from commercial properties located within the city without first having obtained a franchise for that purpose upon the 
consent of the city council. 

(Ord. No. 02‐526, § 1, 6‐19‐02) 

Sec. 39‐114. ‐ Franchise administration. 

Any franchise granted pursuant to this article shall be administered by the director, upon such application and rules as 
the director may establish, including standards for performance. 

(Ord. No. 02‐526, § 1, 6‐19‐02) 

Sec. 39‐115. ‐ Granting of franchise. 

(a) After receiving a complete application, the director may make such investigation as he considers necessary to deter‐
mine whether the applicant meets the requirements of law and of this article. 

(b) The director may require the applicant to furnish additional information to assist the director in his determination. 

(c) After the director determines whether the applicant meets the requirements of the law and this article the director or 
his duly authorized representative shall recommend either (1) that the city council deny the franchise agreement or (2) 
that the city council approve the franchise agreement. 
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Maximizing the public’s remuneration for private use of the public rights-of-way. 

CITY OF HOUSTON, TEXAS 
CODE OF ORDINANCES 

Chapter 39 ‐ SOLID WASTE AND LITTER CONTROL 
ARTICLE VII. ‐ COMMERCIAL SOLID WASTE OPERATORS 

(CONTINUED) 

(d) Each franchise proposed by the director pursuant to this article shall incorporate the terms of this article and shall 
address at a minimum the following terms and conditions, which shall be as consistent as practicable between fran‐
chises: 

(1) Definition of gross revenues; 

(2) Statement that the franchise is not exclusive; 

(3) Amount and time of payment to the city, including right of the city to inspect the franchisee's records to deter‐
mine compliance and provision for a late penalty; 

(4) Requirements for record keeping; 

(5) Requirements for release, indemnification and insurance; 

(6) Provisions for default and termination, including the opportunity to cure; 

(7) Payment of liquidated damages to the city; 

(8) Prohibition against assignment of franchise without consent of the city; and 

(9) Such other miscellaneous terms and conditions that the director determines to be necessary, appropriate and 
consistent with terms and conditions in other city franchises. 

(Ord. No. 02‐526, § 1, 6‐19‐02; Ord. No. 02‐1166, § 2, 12‐18‐02) 

Sec. 39‐116. ‐ Franchise fee. 

Any franchise granted pursuant to this article shall provide that the commercial solid waste operator shall be liable for an 
annual franchise fee equal to four percent of the operator's gross revenues from the collection, hauling, or transporting 
of solid waste or industrial waste within the scope of this article, payable quarterly, within 45 days of the close of the 
calendar quarter for which the quarterly payment is calculated. The initial quarterly payment shall cover the period be‐
ginning as of the effective date of the franchise. Any necessary prorations shall be allowed. The operator shall reflect the 
franchise fee as a separate line item on the invoice from the operator to the customer. 

(Ord. No. 02‐526, § 1, 6‐19‐02; Ord. No. 02‐1166, § 3, 12‐18‐02) 

Sec. 39‐117. ‐ Identification required. 

(a) It shall be unlawful for any person to operate, or to cause or allow to be operated, any vehicle while engaged in any 
activity for which a franchise is required under this article unless there is conspicuously displayed upon both sides of the 
vehicle a decal at least five inches by six inches in size issued by the director. 

(b) In any prosecution under this article it shall be presumed that any vehicle not in display of the decals required in this 
section is not in compliance with the requirements of this article. 

(Ord. No. 02‐1166, § 4, 12‐18‐02) 

Sec. 39‐118. ‐ Penalty. 

(a) Without limitation of other remedies available to the city, persons operating in violation of the terms of this article, 
shall be liable to the city for all fees authorized by this article dating to the inception of such violation. 

(b) Any person who violates any provision of this article shall be guilty of an offense and upon conviction thereof, shall be 
punished by a fine of not less than $150.00 nor more than $500.00 for each violation. 

(c) A citation issued under section 39‐117(a) shall be dismissed upon proof that the required decals were affixed to the 
cited vehicle within five business days of the issuance of the citation. 

(Ord. No. 02‐1166, §§ 4, 5, 12‐18‐02) 

 



Appendix I 
 
 

NOTICE TO PROPOSERS/BIDDERS 
 

The City of Houston Fair Campaign Ordinance makes it unlawful for a contractor 
to offer any contribution to a candidate for City elective office (including elected officers 
and officers-elect) during a certain period of time prior to and following the award of the 
contract by the City Council. In addition, Chapter 253 of the Texas Election Code 
contains significant prohibitions on political contributions, which are administered by the 
Texas Commission. 
 

As defined in Sec. 18-2, Code of Ordinances, Houston, Texas, "Contractor" 
means any person who has submitted a bid or proposal in any form for the award of a 
contract and who has been proposed to be awarded the contract in an item placed upon 
the city council agenda and any other person who seeks the award of the contract and 
is contesting, appealing or protesting the award of the contract as proposed. The term 
shall include the proprietor for a proprietorship, each partner having an equity interest of 
ten percent or more for a partnership and each corporate officer, each corporate 
director or each holder of ten percent or more of the outstanding shares of stock for a 
corporation. "Person" means an individual, corporation, partnership, labor organization, 
or an unincorporated association, firm, committee, political committee, club or other 
organization or group of persons whether associated with a political party or element 
thereof, or not. A statement disclosing the names and business addresses of each of 
those persons will be required to be submitted with each bid or proposal for a City 
contract. See Chapter 18 of the Code of Ordinances, Houston, Texas, for further 
information. 

 
 
  



Form A 
CONTRACTOR SUBMISSION LIST 

CITY OF HOUSTON FAIR CAMPAIGN ORDINANCE 
 
The City of Houston Fair Campaign Ordinance makes it unlawful for a Contractor to offer any 
contribution to a candidate for City elective office (including elected officers-elect) during a 
certain period of time prior to and following the award of the Contract by the City Council. The 
term "Contractor" includes proprietors of proprietorships, partners or joint venturers having an 
equity interest of 10 percent or more for the partnership or joint venture, and officers, directors 
and holders of 10 percent or more of the outstanding shares of corporations. A statement 
disclosing the names and business addresses of each of those persons will be required to be 
submitted with each bid or proposal for a City Contract. See Chapter 18 of the Code of 
Ordinances, Houston, Texas, for further information. 
 
This list is submitted under the provisions of 18-36(b) of the Code of Ordinances, Houston, Texas, in 
connection with the attached proposal, submission or bid of: 
 

Firm or Company Name:  _____________________________________________________ 
 
Firm or Company Address:  ___________________________________________________ 

 
The firm/company is organized as a (Check one as applicable) and attach additional pages if 
needed to supply the required names and addresses: 
 
[  ]  SOLE PROPRIETORSHIP 
 

Name _________________________   ____________________________________ 
 Proprietor  Address 

 
[  ]  A PARTNERSHIP 
 

LIST EACH PARTNER HAVING EQUITY INTEREST OF 10% OR MORE OF 
PARTNERSHIP (IF NONE STATE "NONE") 

 
Name _________________________   ____________________________________ 

 Partner  Address 
 
Name _________________________   ____________________________________ 

 Partner  Address 
 
[  ]  A CORPORATION 
 

LIST ALL DIRECTORS OF THE CORPORATION (IF NONE STATE "NONE”) 
 
Name _________________________   ____________________________________ 

 Director   Address 
 
Name _________________________   ____________________________________ 

 Director   Address 
 
Name _________________________   ____________________________________ 

 Director   Address 
 
  Page 1 of 2 



[CORPORATION CONTINUED] 
 
 
LIST All OFFICERS OF THE CORPORATION (IF NONE STATE "NONE") 
 
 

Name _________________________   ____________________________________ 
 Officer   Address 
 

Name _________________________   ____________________________________ 
 Officer   Address 
 

Name _________________________   ____________________________________ 
 Officer   Address 
 

 
LIST All INDIVIDUALS OWNING 10% OR MORE OF OUTSTANDING SHARES OF STOCK OF 
THE CORPORATION (IF NONE STATE "NONE") 
 

 
Name _________________________   ____________________________________ 

  Address 
 
Name _________________________   ____________________________________ 

  Address 
 

Name _________________________   ____________________________________ 
  Address 
 
 
 

I certify that I am duly authorized to submit this list on behalf of the firm, that I am associated with the 
firm in the capacity noted below and that I have personal knowledge of the accuracy of the 
information provided herein. 
 
 
 
 

Preparer 
 
 
 

Printed Name 
 
 
 

Title 
 
 

 
Note: This list constitutes a government record as defined by § 37.01 of the Texas Penal Code. 
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Revised: 04/29/2010 

 
Instructions for Assisting With the Completion of an Affidavit of Ownership 

 
 
Page One of the Form – Affidavit of Ownership or Control 

 
 Complete all blanks on the affidavit. 
 In the space provided for the “undersigned authority,” can be any individual associated with the 

contracting entity.  The Contracting Entity refers to the company doing business with the City. 
 
 Include the following information: 

o Full name (Affiant) 
o Title position within the company 
o Official company name doing business with the City 

 
 
 
Page Two of the Form – Contracting Entity 
 

o The residence address should be provided if Sole Proprietorship, Partnership, or 
Limited Partnership has been selected on page one. 

o A physical address is required. (P.O. Box will not be accepted.) 
o Full names should be provided. (Initials will not be accepted.) 

 
 If anyone in the company owns 5% or more of the company (and this includes persons who 

own 100%) then complete the requested information relating to the 5% owners. (Attach 
additional sheets as needed.) If there are no 5% owners, state “NONE” in the space 
provided. 

 
 If your company is a non-profit organization, please provide the complete information for the 

President, Vice-President, Secretary, and Treasurer. 
 

 Ensure the document has been signed by the Affiant and notarized prior to submitting it to the 
City of Houston. 

 
 
 
Page Three of the Form – Item Number 6 Optional Information 
 

 If an appeal of taxes has been filed on behalf of your company, please include a copy of the 
official form receipted by the appropriate agency. 

 
Page Three of the Form – Notary Seal 
 

 Ensure the document has been notarized and has the official seal on the original document 
submitted to the City.  

 
 
 
 



                    Revised: 04/29/2010 

 
CITY OF HOUSTON CONTRACTOR OWNERSHIP DISCLOSURE ORDINANCE: 
 
City Council requires knowledge of the identities of the owners of entities seeking to contract with 
the City in order to review their indebtedness to the City prior to entering contracts.  Therefore, all 
respondents to this invitation to bid must comply with Houston Code of Ordinances Chapter 15, as 
amended (Sections 15-122 through 15-126) relating to the disclosure of owners of entities bidding 
on, proposing for or receiving City contracts.  Provisions of this ordinance are provided in part in the 
paragraphs that follow.  Complete copies may be obtained from the office of the City Secretary. 
 
Contracting entity means a sole proprietorship, corporation, non-profit corporation, partnership, joint 
venture, limited liability company, or other entity that seeks to enter into a contract requiring 
approval by the Council but excluding governmental entities. 
 
A contracting entity must submit at the time of its bid or proposal, an affidavit listing the full names 
and the business and residence addresses of all persons owning five percent or more of a 
contracting entity or, where a contracting entity is a non-profit corporation, the full names and the 
business and residence addresses of all officers of the non-profit corporation. 
 
Completion of the "Affidavit of Ownership or Control", included herein, and submitted with the 
Official Bid or Proposal Form. Failure to provide this information may be just cause for rejection of 
your bid or proposal. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



                    Revised: 04/29/2010 

 
 
 
 
Orig. Dept.:  File/I.D. No.:  
 
 
INSTRUCTION:  ENTITIES USING AN ASSUMED NAME SHOULD DISCLOSE SUCH FACT TO AVOID REJECTION OF THE 

AFFIDAVIT.  THE FOLLOWING FORMAT IS RECOMMENDED: CORPORATE/LEGAL NAME DBA ASSUMED NAME.   
 

STATE OF      § 
     §  AFFIDAVIT OF OWNERSHIP OR CONTROL 

COUNTY OF § 
 
 

 BEFORE ME, the undersigned authority, on this day personally appeared  

[FULL NAME] (hereafter “Affiant”), 

[STATE TITLE/CAPACITY WITH CONTRACTING ENTITY] of 

[CONTRACTING ENTITY’S CORPORATE/LEGAL NAME]  

 

(”Contracting Entity”), who being by me duly sworn on oath stated as follows: 

 
 1.  Affiant is authorized to give this affidavit and has personal knowledge of the facts and matters 
herein stated. 
 
 2. Contracting Entity seeks to do business with the City in connection with  

 [DESCRIBE PROJECT 
 

OR MATTER], which is expected to be in an amount that exceeds $50,000. 
 
 3.  The following information is submitted in connection with the proposal, submission or bid of 
Contracting Entity in connection with the above described project or matter. 
 
 4.  Contracting Entity is organized as a business entity as noted below (Type (X) as applicable).  
 

 FOR PROFIT ENTITY:   NON-PROFIT ENTITY: 
      
SOLE PROPRIETORSHIP          NON-PROFIT ORPORATION 
CORPORATION   UNINCORPORATED ASSOCIATION 
PARTNERSHIP     
LIMITED PARTNERSHIP 
JOINT VENTURE 
LIMITED LIABILITY COMPANY 
OTHER (Specify type in space below) 

 

      

      

      

      

      

      

      

      

     

     

      

      

      

      

      

      

      



                    Revised: 04/29/2010 

      

 
 
Orig. Dept.:  File/I.D. No.:  
 

5.  The information shown below is true and correct for the Contracting Entity and all owners of  
5% or more of the Contracting Entity and, where the Contracting Entity is a non-profit entity, the required 
information has been shown for each officer. [NOTE: IN ALL CASES, USE FULL NAMES, LOCAL BUSINESS AND RESIDENCE 

ADDRESSES AND TELEPHONE NUMBERS.  DO NOT USE POST OFFICE BOXES FOR ANY ADDRESS.  INCLUSION OF E-MAIL ADDRESSES IS 

OPTIONAL, BUT RECOMMENDED.  ATTACH ADDITIONAL SHEETS AS NEEDED.] 
 
 Contracting Entity: 

  

Name:       

          Business Address [No./Street]:       

                    [City / State / Zip Code]:       

                    Telephone Number:       

                    Email Address:       

          Residence Address [No./Street]:       

                    [City / State / Zip Code]:       

                    Telephone Number:       

                    Email Address:       

 

  

 5% Owner(s) or More (IF NONE, STATE “NONE.”): 

 

Name:       

          Business Address [No./Street]:       

                    [City / State / Zip Code]:       

                    Telephone Number:       

                    Email Address:       

          Residence Address [No./Street]:       

                    [City / State / Zip Code]:       

                    Telephone Number:       

                    Email Address:       

 
 
 



                    Revised: 04/29/2010 

 
 
 
 
Orig. Dept.:  File/I.D. No.:  
 
 
6.  Optional Information 
 
 Contracting Entity and/or [NAME OF OWNER OR 

NON-PROFIT OFFICER] is actively protesting, challenging or appealing the accuracy and/or amount of taxes 
levied against [CONTRACTING ENTITY, OWNER OR NON-PROFIT 

OFFICER] as follows: 
 

Name of Debtor: 

Tax Account Nos.: 

Case or File Nos.: 

Attorney/Agent Name: 

Attorney/Agent Phone No.: 

Tax Years: 

 

Status of Appeal [DESCRIBE]: 
     
 
  
 
 
 
 
Affiant certifies that he or she is duly authorized to submit the above information on behalf of the Contracting Entity, 
that Affiant is associated with the Contracting Entity in the capacity noted above and has personal knowledge of the 
accuracy of the information provided herein, and that the information provided herein is true and correct to the best 
of Affiant’s knowledge and belief. 
 
 

__________________________________________________ 
              Affiant 
 
 
 SWORN TO AND SUBSCRIBED before me this ____________ day of _____________, 20_______ 
 
 
(Seal) 
 
       ____________________________________________ 

Notary Public 
 
NOTE: 
This affidavit constitutes a government record as defined by Section 37.01 of the Texas Penal Code.  Submission 
of a false government record is punishable as provided in Section 37.10 of the Texas Penal Code.  Attach 
additional pages if needed to supply the required names and addresses. 
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