
Computer Technology November December January 2014

MS Word 2010 - 1  18  

MS Word 2010 - 2 21   

MS Excel 2010 - 1 13 19 7

MS Excel 2010 - 2 20  21

MS Access 2010 - 1   
9, 13, 14, 15,  

16, 23, 27  

MS Access 2010 - 2   21, 28, 29, 30

General Studies November December January 2014

HEAR Interim Application & SMART Goal Training for Supervisors 
and Managers 14 3, 9, 17  

Houston Employee Assessment and Review (HEAR) Process for 
Supervisors and Managers 12, 19 10, 17  

Triage for KRONOS 21 19  

Problem Solving and Decision Making 19   

Improving Communications at Work 28   

KRONOS - Creating Reports and Hyper Find Queries  11  

KRONOS - Managing Time Cards and Schedules 13, 15, 19 3, 5, 9, 12, 18  

Employee Training on KRONOS Use  2  

Safety November December January 2014

CPR / AED/ Medic First Aid/AED 12 10  

Defensive Driving - Professional Truck Driver 20 18  

CDL - Commercial Driver's License Preparatory Course 19   

Defensive Driving Course-Spanish  10  

Defensive Driving Course 20 4, 11, 18  

SAP November December January 2014

SAP Accounts Payable (2 day class)   14-15

SAP Asset Management and Accounting 20-21   

SAP Grants Management  5  

SAP Management Reporting - A, B, C    

SAP Overview 5, 19 3 7, 22

SAP Financial Accounting   9

SAP Personnel Administration - Display   28

SAP Receiving - Goods and Services   16

SAP ERP Inventory - Goods Movement   23

SAP Procurement - Departmental Buyer (3 day class)  10 - 12  

SAP Procurement Overview - Non Buyer  4 8

SAP Requisition Creation Processes 14   

Professional Development Licenses November December January 2014

PDH - Ethics and Leadership 12   

Toastmasters Corner

Houston Public Works Toastmasters Club 8276 meets at the E. B. Cape Center.  For meeting times and more information,  
please visit the Houston Public Works Toastmasters’ website at Houston Public Works Toastmasters Website

Useful links to:
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