CITY OF HOUSTON, TEXAS

FY 2010 Indirect Cost Recovery Plan

Data Request Schedule


	Department
	Contact
	Information Required
	Status

	Finance 

	Julia Zhou, 

713-837-9651

Frank Carmody,
713-837-9521
Julia Gee,

713-837-7828
Ron Kissner, 

713-837-9593

and 

Charles Morris,

713-837-9847

Regina Dickson,

713-837-9665
	Budget Management
1. Number of Full Time Equivalents (FTEs) for each Cost Center. 

2. Total expenditures for each Cost Center.

Records Management

1. Number of imaging frames for each Business Area served.

2. Number of boxes in storage for each Business Area served.

Economic Development
3. Tax Increment Reinvestment Zone (TIRZ) – Actual expenditures for each TIRZ.
Asset Management

1. Schedule of non-grant purchased equipment for each Business Area used for depreciation.

2. Number of fixed and controlled assets for each Business Area.  

3. Number of vehicles for each Business Area. 
Cost Analysis 
1. Actual expenditure data for each Business Area from SAP.
2. Number of purchase orders issued for each Business Area.  

3. Number of formal contracts awarded for each Business Area.

4. Number of requisitions created for each Business Area.

5. Number of financial transactions for each Business Area.

Summary Pages
      1.  Provide updates to Summary Pages.
	

	Administration & Regulatory Affairs 
	Gloria Bingham,

713-221-0900 and 
Kendall Baker, 
713-221-0907
Annabelle Chen,

713-837-9651 and Becky Metalski, 713-837-9621
	 3-1-1

1. Number of calls received for each Business Area served.

2. Organizational chart for ARA as of 6/30/2008


	

	Information Technology
	Dixie Mullins, 
832–393-9602
      and
Janis Benton,
832-393-0004
	1. Departmental Systems – Personnel cost of IT employees – Salaries and benefits 
2. Number of service requests for each Business Area.  (HEAT System) – Cory Flowers
3. Number of cellular phone requests for each Business Area.

4. IT Organization Chart.

	

	Affirmative Action
	Velma Laws, Director

713-837-9015


	1. Discuss responsibilities and staffing breakdown.

2. EEO Training – Number of employees trained by Business Area.

3. Number of complaints for each Business Area.
4. Number of contracts monitored for each Business Area.

5. Number of contracts monitored for MWBE and/or Prevailing Wage Compliance with 0% MWBE goals by Business Area.

6. Americans with Disabilities Act (ADA) requests processed by Business Area.


	

	Mayor’s Office
	Xavier Herrera, 

832-393-0943
	Citizen’s Assistance 

1. Number of complaints for each Business Area.


	

	Human Resources
	Rod Newman 

713-837-9441
Carlos De Hoyos 
713-928-4553
	1. Number of selections for each Business Area.  

a. Selections for PWE Dept. needed by Cost Center.
b. Selections for Finance Dept. needed by Cost Center.

2. Number of employees trained for each Business Area.
	

	Legal
	Henri Merceron, 

832-393-6297

	1. Number of hours worked for each Business Area and the total for the TIRZ’s.

2. Dollar amount reimbursed to Legal for each Business Area.  

3. Dollar amount of outside legal contracts for each Business Area.

4. Dollar amount paid for claims and judgments for each Business Area.
	9 FTE’s use to be paid and sub gated in PWE. Moved to legal department – 9000140001 (Cost Center)

	Controller’s Office
	Rudy Garcia, 

832- 393-3424
Mike Abbott
832-393-3421
Carl Medley

832-393-3423
Beverly Riggans

832-393-3430
	1. Working trail balance from each fund holder.
2. Breakdown of Business Area responsibilities.
	.



	PW&E

PW&E (Continued)
	Susan Bandy

Sophia Chang,

713-837-7148

Roland Mosley,

713-837-0338

Preston Rice,

713-837-7542
	1. Breakdown of services provided to the General Fund for each Business Area.

2. Dollar amount paid for 3-1-1 services.

3. Salaries paid for PW&E staff working in other Business Areas.


	(Street, traffic, lights, water line break)

	Convention & Entertainment
	Gloria Salinas

713-853-8206

Lisa Smith

713-853-8207

Brenda Bazan

713-853-8201
	1. Dollar rental value for the use of C&E facilities for each Business Area. 


	

	General Services
	Ja’nice Sparks,

832-393-8030
Felix Johnson, 

832-393-8086
Steve Girardi,

832-393-8085
Ted Deforges

832-393-8083

	1. Administration and Design & Construction expense for each Business Area served.

2. General Service’s expenditures for each Business Area served.

3. Dollar amount of natural gas and electricity by Fund, Business Area and Cost Center.

4. Square footage occupied in City Hall, City Hall Annex , Municipal Courts Building and Bob Lanier Bldg. (611 Walker)
5. Square footage occupied in the Houston Emergency Center Building by department.
6. Provide the percent of fuel that the allocation should be based on.
	

	Police 

Police (Continued)
	Robert Stewart,

713-308-1733

Lupe Reyna,

713-308-1743

Sheryal Armstrong,

713-308-1752

Winfred Arnic,

713-308-1728
	Staffing

1. Staffing by Division as of 06/30/2008.

Chief’s Command

Legal Services

1. Number of billable hours.

2. Number of FTE’s for Attorneys.

Inspections

1. Number of audits.

Internal Affairs

1. Number of investigations.

Technical Services Command

Communication Maintenance

1. Number of radios maintained.

Information Services

1. Number of hours expended by Cost Center.

Support Services Command

Fleet Maintenance

1. Number of vehicles in pool.

Jail

1. Number of jail booking.  
OIG – Number of complaints investigated for each Business Area.

Other
Number of reports requested and issued by the Police Records Division.
	

	Fire Department
	Jack Lippincott,

713-247-5861

Jennifer Johnson,

713-247-5819
        and
Rachelle Henry,

713-247-8813
	1. Organization chart - List of organizations by organization level for 06/30/2008.

2. Provide a short narrative of each Cost Center.

3. Number of FTE’s by Cost Center.

4. Fleet Management – Number of vehicles assigned for each Cost Center.

5. Communications and Records – Number of radios/communication equipment assigned for each Cost Center.  

6. Airport Billing for FY2008.
	


