HOTEL/MOTEL INSPECTION GUIDE


	Y
	N
	Items to check for:                                                                         Fire Code references:

	GENERAL BUILDING ITEMS 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Building’s address shall be clearly legible and visible from the street
 FC 901.4.4

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Approved Certificate of Occupancy / Certificate of Compliance posted 
FC 103.2.1.1

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Where present: Fire Department Connections maintained, properly identified and unobstructed 

FC 1001.5.1 & FC 1001.7

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Building 100% sprinkled; 

Partial :   FORMCHECKBOX 

 FORMCHECKBOX 
 Main Lobby / Exit discharge floor  

               FORMCHECKBOX 
 Common areas  

               FORMCHECKBOX 
 Basement    FORMCHECKBOX  

               FORMCHECKBOX 
 Atrium    FORMCHECKBOX                                     

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire Alarm permit current (per COH False Alarm Ordinance) 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Audibility of Fire Alarm system adequate (15 Decibels or more over ambient sound levels) throughout all areas of  building
 FC 1007.3.3.3.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Audibility of Fire Alarm system verified and documented at least every three years


 FC 1007.3.3.3.3

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire Department required permits current (see list below) 
FC 105.8

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	All exterior exit doors have approved locking devices 
FC 1207.3

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	All exterior exit doors have an adequate discharge landing                                  

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	All exterior exit discharge pathways have adequate lighting to the public way  FC 1211.1

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	All storage area and maintenance spaces shall be orderly 
FC 1103.3.2.1

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Use of combustible decorative materials in accordance with Fire Code 
FC 1103.3.3

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	No fueled equipment stored in building, except in rooms approved for such


FC 1103.3.2.6

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Approved Fire Lanes provided and maintained 
FC 902

	ROOF / PENTHOUSE LEVEL

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Standpipe manifold valve(s) at roof level or upper standpipe terminus    

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Standpipe pressure gauge at roof manifold or upper standpipe terminus
FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All standpipe pressure gauges have double drain assembly 
FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Building lightning rod ground wire connected to standpipe components
FC 8504

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Gravity tank(s) provided for standpipe water supply

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Wooden cooling tower structure(s) present

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Wooden cooling tower structure protected by Sprinklers or Fire Hoses 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Building emergency generator located on open roof

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Building emergency generator located in a penthouse 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Where present: Emergency generator in 2-hr occupancy separation (after 9/21/81)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved fuel tank and/or fuel storage containers for emergency generator 
FC 7902

	Type of fuel for generator:
	 FORMCHECKBOX 
 Diesel 
	 FORMCHECKBOX 
  Natural Gas 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved fire department access to roof 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Elevator penthouse / air handler equipment room on roof

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Metal or metal-lined containers with lids for oily rags in elevator room
FC 1103.2.1.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire extinguishers and fire hoses in penthouse, properly mounted, identified and current service tags affixed 
FC 1002.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire hoses pressure tested every 3 years 
FC 1001.5.2

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

	Roof access through penthouse or mechanical room 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Exit signs provided and properly maintained (including emergency bulb for exit lights) 
FC 1212.4

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No exposed electrical wiring, missing electrical equipment covers/parts, etc.
 FC 8504

	Electrical panels:
	 FORMCHECKBOX 
  No open slots – missing              inserts or parts:           FC 8504 
	  FORMCHECKBOX 
 No missing, faded panel index cards or directories, inadequate labeling:
 FC 8509.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Stairwell pressurization / smoke removal equipment present  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Stairwell pressurization tested every 5 years 
 FC 1001.5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Air handler, electrical or mechanical rooms free of combustible storage 
FC 1103.3.2.4

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All Floor penetrations properly sealed with approved 2-hr fire stop materials 
FC 1112.1

	EXIT STAIRWAYS

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Water pressure gauges, with double drain assembly, installed at standpipe upper terminus   FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2-hour fire rating maintained throughout enclosed exit stairway system 
 FC 1210.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Emergency Lighting provided; Type:   FORMCHECKBOX 
 Generator   FORMCHECKBOX 
 Battery Units only 
 FC 1211.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Stairways free of any storage or obstructions 
 FC 1203 & FC 1210.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electronic egress control devices on exit / stairway doors;

 FORMCHECKBOX 
 Permitted/approved/tags affixed by City Building Department 
 FC 1207.5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved stair identification, terminus & roof access signs provided within stairway  

                                                                                                                        FC 1212.4.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved reentry or reentry means provided on all locked designated reentry floors    FC 1210.7

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved stair identification and reentry signs provided on occupancy side of stairway doors 
FC 1210.4.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Exit stairways discharge to the exterior;    FORMCHECKBOX 
   Discharge back into building

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved exit door devices on exit discharge level doors 
FC 1207.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved area of discharge; provided with emergency lighting throughout 



FC 1211.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Standpipe hose valve thread protective caps in place and tight 
 FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Pressure reducing valves or devices provided on stairway standpipe outlets

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Pressure reducing valves tested within last 5 years 
FC 1001.5.1

	EXIT CORRIDORS

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	1-HR rated exit corridor fire rating maintained on all floors 
FC 1209

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2-HR rated exit corridor fire rating maintained on Sky-Lobby floors 
 FC 1209

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Exit signs provided and properly maintained (including emergency bulb for exit lights)                                                                                                     
FC 1212.4

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Corridors free of storage and / or obstruction 
FC 1203

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire extinguishers and fire hoses in penthouse, properly mounted, identified and current service tags affixed 
FC 1002.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire hose pressure tested every 3 years 
FC 1001.5.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved elevator lobby evacuation signs and graphics provided 
FC 1213.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electronic locks on corridor doors
	 FORMCHECKBOX 
  Permitted & Approved 
FC 1207.5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electronic locks in elevator lobbies
	 FORMCHECKBOX 
  Permitted & Approved 
FC 1207.5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved emergency Exitway lighting provided 
 FC 1211.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved emergency lighting: Type:  FORMCHECKBOX 
  Generator   FORMCHECKBOX 
 Battery units only  
FC 1211.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Janitorial closets/rooms  - approved storage heights maintained  
FC 1103.3.3.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All Electrical and Mechanical rooms properly identified 
FC 8509

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electrical & mechanical rooms free of combustible storage
FC 1103.3.2.4

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electrical panels unobstructed, 30 inch clearance work space 
FC 8509.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All electrical control boxes, throw switch boxes, breaker switch panels adequately identified and labeled 
FC 8509.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved light guards / bulb protectors in place where required 
FC 8504.2

	GUEST FLOORS / APARTMENTS

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fire Alarm Pull Stations readily visible and unobstructed 
FC 1001.7.4

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire hoses / fire extinguisher cabinets readily visible and unobstructed
 FC 1001.7

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire hoses / fire extinguishers affixed with current annual inspection/service tags  


FC 1001.5.2 & FC 1002.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire hoses pressure tested every 3 years 
FC 1001.5.2

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

	Adequate, approved exiting provided and maintained: no exiting through storerooms, kitchens, mechanical rooms, or other hazardous areas 
FC 1213.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved guest sleeping unit / apartment door locking devices provided 
FC 1207.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Automatic door closing devices provided on guest sleeping unit / apartment corridor doors 
FC1209

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved exit corridor door locking devices provided  
FC 1207.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electronic egress control devices provided (magnetic locking devices):

 FORMCHECKBOX 
  Permitted and approved 
 FC 1207.5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Exit signs maintained in proper working conditions (including emergency bulb for exit lights) 
 FC 1212.4

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Adequate exitway directional signs provided and properly positioned 
FC 1212.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Exit doors adequately identified and distinguishable from other doors 
FC 1207.6

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Exit pathways free from storage and obstruction 
  FC 1203

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Janitorial/storage closets/rooms approved storage heights maintained 
FC 1103.3.2.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Storage heights maintained in guest/tenant storage rooms/spaces 
 FC 1103.3.2.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All electrical and mechanical room doors properly identified  
 FC 8509 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All electrical and mechanical room doors kept locked or provided with automatic door closers 
 FC 1209

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All electrical and mechanical closets/ rooms free of combustible storage
 FC 1103.3.2.4

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electrical panels and equipment unobstructed 
  FC 8509.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electrical wall outlet and switch cover plates in place as required 
FC 8504

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electrical extension cords used in an approved manner 
FC 8506.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Power taps (strips) used in an approved manner  
FC 8508

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	All guest use clothes dryers are properly vented 
 FC 1107

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Laundry equipment, spaces around/behind equipment free of dust/lint accumulation 


FC 1107

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ceiling tiles in place, in all areas where installed or required to help prevent fire/ smoke extension and increase efficiency of smoke detection and fire suppression systems 
 FC 1113

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved trash & waste storage provided   
  FC 1103

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Dumpster permit required;  FORMCHECKBOX 
  Permit current  
 FC 105.8.c

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

	Open flame cooking devices (barbecue pits, grills, woks, etc.) used on building balconies 
 FC 1102.5.2.2

	PUBLIC ASSEMBLY / KITCHEN AREAS  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Exit and directional signs provided as required and properly maintained (including emergency bulb for exit lights)  
 FC 1212.4

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire hoses / fire extinguishers affixed with current annual inspection/service tags  


FC 1001.5.2 & FC 1002.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire hoses pressure tested every 3 years 
FC 1001.5.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Certificate of Occupancy / Certificate of Compliance posted 
 FC  103.2.1.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved door locking devices used in assembly areas 
 FC 1207.4

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Public Assembly permit posted  
 FC 2501.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Assembly occupancy capacity posted  
FC 2501.16

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Proper use of extension cords and power taps observed  in assembly areas   


FC 8506 & FC 8508

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Service corridors exit passageways unobstructed  
FC 1203

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Gas pressure / leak test current (every last 5 years) 
FC 1106

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Kitchen provided with approved vent hood system (wherever grease laden vapors are produced)
  FC 1006.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Commercial Kitchen vent hood provided with approved automatic fire suppression system 
 FC 1006.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Vent hood fire suppression system inspected / tagged every 6 months 
FC 1006.2.8

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Cooking surfaces, floors, walls and hood systems free of grease and oil accumulations                                                                                              
FC 1006.2.8

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved listed portable fire extinguishers provided for kitchen and dining areas           
FC 1006.2.7

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Apartments only: Listed 2-A,10B:C portable fire extinguisher provided for each unit           
FC 1002.1, HFD STD 10-2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved storage height clearance maintained in all kitchen and storage areas:                 ( Sprinklers - 18 inches; No sprinklers - 24 inches )
  FC 1103.3.2.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No electrical shock hazards present in freezer / chiller rooms / scullery/  food prep areas (exposed wiring or light bulbs)  
 FC 8504

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No exposed electrical wiring, missing electrical equipment covers/parts, etc.
 FC 8504

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All electrical breaker panels and control switches unobstructed   
 FC 8509.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Proper use of extension cords and power taps observed  
 FC 8506 & FC 8508

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved exiting maintained in kitchen and dining areas   
FC 1204.2.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	LP Gas used in building; Use / storage in accordance with Code requirements  FORMCHECKBOX    


FC 8201

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Candles/Open flames devices used in building; Use is in accordance with Fire Code  FORMCHECKBOX   
 FC 1109.8

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Use of combustible decorative materials in accordance with Fire Code 
 FC 1103.3.3

	MAIN LOBBY / EXIT DISCHARGE LEVEL

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Main building exit doors have proper signs provided, as needed  
  FC 1207.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All electronic exit egress control devices permitted and approved  
FC 1207.5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Areas of exit discharge adequate and safely maintained 
  FC 1213.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved Fire Command Center provided (high-rises buildings only) 
FC  1113

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fire Depository Box provided & maintained (high-rises buildings only) 
FC 902.5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	9-1-1 Lock / Key Box provided& maintained, where required

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fire Alarm system in proper working order and inspection tagged 
FC 1001.5.3 & FC 1007

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Elevator(s) in good operating condition

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Elevator keys available 
	  FORMCHECKBOX 

 FORMCHECKBOX 
   All keys function properly

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

	Elevator Fire Service Phase I  Recall provided & in working order 
FC 1001.5.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Elevator Fire Service Phase II provided & in working order
 FC 1001.5.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Elevator(s) monthly testing documented as required by Elevator Code

	BASEMENT / BELOW GRADE / WINDOWLESS LEVELS

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Stairway barriers in place between exit discharge level and basement   
FC 1210.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Basement fully sprinkled;  FORMCHECKBOX 
Partial    FORMCHECKBOX 
 No Sprinklers  
  FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Adequate unobstructed exiting provided throughout  
 FC 1203

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Adequate Exit and Exit Directional signs provided and maintained (including emergency bulb for exit lights) 
 FC 1212.4

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved emergency exit lighting provided; type:  FORMCHECKBOX 
 Generator    FORMCHECKBOX 
 Battery units 


FC 1211.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All combustible storage kept at approved heights and aisle widths  
 FC 1103.3.2.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Light guards / tube protectors provided as required 
 FC 8504.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fire hoses and fire extinguishers provided, identified, unobstructed and service tags affixed
FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire hose pressure tested every 3 years  
 FC 1001.5.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No Class I flammable liquids in use or being stored in basement   
 FC 7902.5.10.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Flammable / combustible liquids stored in approved rooms / cabinets 
FC 7902

 FORMCHECKBOX 
 Permit required   FC 7901.3 ;  FORMCHECKBOX 
 Permit current   
FC 105.8f

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Trash and waste stored in approved location 
 FC 1103

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All electrical panels labeled and have directories   
 FC 8509.3

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No exposed electrical wiring, missing electrical equipment covers/parts, etc. 
FC 8504

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All electrical control panels and switches accessible / unobstructed 
  FC 8509.2

	SERVICE AREAS / CENTRAL PLANT / MAINTENANCE FACILITIES

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Laundry equipment properly vented  
FC 1107

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Laundry equipment and areas free of dust/lint accumulation 
 FC 1107

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Central Plant area fully sprinkled; FORMCHECKBOX 
 Partial sprinklers;  FORMCHECKBOX 
 No Sprinklers  
FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Adequate Exit and exit directional signs provided   
 FC 1212.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire hose / fire extinguishers affixed with current annual inspection/service tags  


FC 1001.5.2 & FC 1002.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire hose pressure tested every 3 years  
  FC 1001.5.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Standpipe system(s) risers and valves adequately identified 
 FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Standpipe system(s) risers and valves inspected and service tags affixed 
 FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Sprinkler system(s) risers and valves adequately identified 
 FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Sprinkler system(s) risers and valves inspected and service tag affixed 
 FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fire pump(s) and water supply tank(s) inspected and service tag affixed 
 FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved fuel tank and/or fuel storage containers for fuel-driven fire pump                                                                                                                                                      
FC 7902



	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Any special fire suppression systems properly maintained and tagged  
 FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fire alarm system(s) fully operational and service tag affixed 
 FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Boiler Permits for State/City current 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Annual Elevator inspections current

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

	Flammable / combustible liquids stored in approved rooms / cabinets
 FC 7902          
 FORMCHECKBOX 
 Permit required FC 7901.3;    FORMCHECKBOX 
  Permit current
 FC 105.8f

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Hazardous chemical properly identified and stored; 
FC 8001.

 FORMCHECKBOX 
 Permit required FC 8001.3;  FORMCHECKBOX 
  Permit current  
 FC 105.8h 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	MSDS provided for hazardous materials used /stored on premises  
 FC 8001.6 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	HMIS provided for permitted hazardous materials used /stored on premises 


FC 8001.3.3 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All compressed gas cylinders properly stored  
FC 7401.6.4

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Service, maintenance  and storage areas maintained clean and orderly, free of excess combustible waste accumulation and clutter  
FC 1103

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electrical panel and switch adequate labeled;  
FC 8509.3

 FORMCHECKBOX 
 Panel unobstructed FC 8509;   FORMCHECKBOX 
 No missing or exposed parts or wiring  
 FC 8504  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No exposed electrical wiring, missing electrical equipment covers/parts, etc.
 FC 8504

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Where present: Emergency generator in 2-hr occupancy separation (after 9/21/81)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Approved fuel tank and/or fuel storage containers for emergency generator(s)  


FC 7902



	 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Emergency generator passed annual load testing requirements 
 FC 1001.5.2

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire Doors/Fire Dampers inspected in accordance with FC requirements 
 FC 1001.5.2

	PARKING FACILITIES

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All emergency exit signs readily visible & properly maintained  
 FC 1212.4

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fire hoses provided and identified, current service tags affixed 
 FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fire hose pressure tested every 3 years  
FC 1001.5.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Adequate Fire extinguishers provided and identified, current tags  affixed 
FC 1002.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Parking facility 100% sprinklered;  FORMCHECKBOX 
 Partial sprinklers,  FORMCHECKBOX 
 No sprinklers
  FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Emergency exit lighting in proper order, where required 
  FC 1211.2

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Where present: Standpipe system inspected and tagged  
 FC 1001.5.1

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Where present: Standpipe upper terminus provided with approved pressure gauge(s), with double drain valve assembly 
FC 1001.5.1

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	All flammable / combustible liquids stored in approved rooms / cabinets
 FC7902    Permit required  FORMCHECKBOX    FC 7901.3 ; Permit current  FORMCHECKBOX   
  FC 105.8f

	Houston Fire Department Permits

	* Where required, the following permits require annual renewal:

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Combustible Waste Storage (over 50 cu. ft. - dumpster) 
 FC 105.8c

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Compressed gases  (to use, store, handle, dispense)  
     FC 105.8c

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Fire Alarm System permitted (per COH False Alarm Ordinance)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Flammable & Combustible Liquids (to use, store, handle, dispense) 
  FC 105.8f

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Hazardous Materials (to use, store, handle, dispense)   
   FC 105.8h

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Key Boxes or Fire Depository Boxes 

  FC 105.8k

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Public Assembly (over 50 persons)  

   FC 105.8p


This guide is not intended to be complete and totally comprehensive. Its intent is as a quick reference for the most commonly noted items to be aware of or observed during general hotel / motel occupancy inspections. High-rise hotel / motel occupancies shall meet such additional requirements as may be required of all high-rise occupancies. 

 All Fire Code references are from the City of Houston Fire Code (Uniform Fire Code, 1997 Edition, As Amended). 

 * Questions regarding permit fees should be directed to: Houston Fire Department Permit Office, 1205 Dart Street {off of Houston Avenue}, Houston, TX 77007; During normal business hours telephone: (713) 247-8557.
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