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Apartment Fire Safety Check List cont.-
Security Gates cont.-
8. Steps taken to correct gate issues:________________
___________________________________________
______________________Date:_____/_____/_____
Property Site-
When installing cables, phone lines or electrical lines, 
technicians have to create openings in the attic fi rewalls. 
If these openings remain unrepaired, in the event of a fi re, 
they will allow the  fi re to spread to other apartment units.
1. Is the attic fi rewall over the units sealed to prevent fi re 
from spreading?
         Yes           No    Date:_____/_____/______

2. Date of last fi rewall inspection: _____/_____/______
3. Do you inspect vacant units for...?
● Gas Leaks-
         Yes           No    Date:_____/_____/______
● Electrical Issues-
         Yes           No    Date:_____/_____/______
● Signs of trespassers or others who have gained access to 
the unit who may start fi res-
         Yes           No      Date:_____/_____/______
4. Is the fi re extinguisher in each apartment installed at 
least 5 feet from the stove.
         Yes           No      Date:_____/_____/______
5. Do you have on-site laundry facilities?
         Yes           No    
6. If yes, have the laundry facilities been inspected re-
cently?
         Yes          No  Last inspection:_____/_____/______
7. Dryer lint catches fi re very easily. Have you inspected the 
lint traps from the dryers? 
         Yes          No       Date:_____/_____/______
8. Do you have the proper dumpster permits?
         Yes           No     Date:_____/_____/______ 
9. Are your dumpsters emptied on a regular basis?
         Yes           No     Date:_____/_____/______
10. Are there fl ammable materials stored near your dump-
sters?
         Yes           No     Date:_____/_____/______
11. Are your dumpster clear of any excess debris?
         Yes           No    Date:_____/_____/______
12. Steps taken to correct site issues:_______________
___________________________________________
______________________Date:_____/_____/_____

Protect Your Residents-
As Apartment Managers your are required by law to provide 
each apartment unit with at least one smoke detector w/
battery and one class A fi re extinguisher. However, you are 
not required to furnish replacement batteries for the smoke 
detectors for the current residents. When a new resident 
moves in, you are required by law to insure that both the 
smoke detector and fi re extinguisher are in working order. 
Please refer to the Standards and Codes at:
www.houstonfi re.org.

1. Have you furnished each unit with a working smoke 
detector and battery?
        Yes         No    Date:_____/_____/______
2. Have you furnished each unit with a fi re extinguisher?
         Yes         No    Date:_____/_____/______
3. As state law requires, have you inspected the smoke 
detectors and fi re extinguishers in newly rented apartments 
to insure they are functioning properly?
         Yes         No    Date:_____/_____/______
4. Did you complete the necessary maintenance to these 
smoke detectors & fi re extinguishers so they work properly?
         Yes         No    Date of repairs:_____/_____/______
5. Barbeque pits are prohibited to be used within 10 feet 
of roofs, fences and other combustible materials. Are 
your residents aware of the 10 foot ordinance concerning 
barbeque pits?          
         Yes         No    Date:_____/_____/______
6. Do you enforce the 10 foot barbeque pit ordinance?
         Yes         No    Date:_____/_____/______
7.  Do you notify your residents that fi reworks are illegal in 
the City of Houston?
         Yes         No    Date:_____/_____/______
8. Do you practice fi re drills with your residents?
         Yes         No    Date:_____/_____/______
9.  Do you have any type of fi re plan for your residents?
         Yes         No    
10. Steps you have taken to provide better fi re safety for 
your  residents:________________________________
___________________________________________
______________________Date:_____/_____/_____

For more information call the 
Houston Fire Marshal 713-865-7100 

or to order a copy of the Apartment Fire Safety CD, contact:
The Houston Fire Department Community Outreach
500 Jefferson, Suite 1600 • Houston, Texas 77002

713-495-7900 • Fax: 713-646-5321
or visit www.houstonfi re.org
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Christmas Trees-• It is recommended that you purchase an artificial, fire-proof tree

• If you buy a real tree, make sure it is as fresh as possible, not 

brown, no needles falling etc.• Put a fresh diagonal cut, about an inch off the bottom, so water 

will flow through. Place in a secure base and keep water or wet 

sand in the base or use products designed to keep trees fresh

• Make sure the tree is far enough away (at least 3 feet) from any

heat source(candles, fireplace etc.)
• NEVER try to burn the tree yourself in the fireplace to dispose of 

the tree.
• Dispose of your tree as soon as the season is over. Store your 

tree away from your home and allow for pick up
Lights-• Make sure they are UL listed• NEVER use more than 3 strands on a run (follow manufacturers 

instructions).• Make sure there is no frayed wiring
• It is preferable to use smaller bulbs with less heat
• NEVER use the lights when your are not at home or when you are 

asleep. Purchase timers for extra security.
Fireplace-• Use a screen at the base of the fireplace and a flash arrester at 

the top of the chimney to keep sparks off the roof
• NEVER use any paper or flammable liquids in the fireplace

• Make sure the damper is open before building the fire

• Use aged wood and an approved product designed for igniting a 

fire in the fireplace or a gas fired log lighter that has been installed 

by a licensed plumber and purchased through a reliable company

Holiday Driving Safety-• According to the National Highway Traffic Safety 
Administration, on New Year’s Eve 2000, 40% of 
traffic accidents involved alcohol resulting 
in 32 fatalities.• Be alert to possible drunk drivers especially

during the hours of 10:00pm-4:00am
• NEVER drink & drive!• Have a Designated Driver A Message from the Houston Fire Department
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It is better to prevent a fire than to deal with one.
In The Kitchen- Careless cooking is the #1 cause of residential fires and 

unattended cooking is the primary cause of kitchen fires!
● Turn pot handles away from the front of the stove and never position them over 

another burner● Make sure pot holders are not too close to the stove
● NEVER leave cooking food unattended● Wear short sleeves or tight-fitting long sleeves
● Shield yourself from scalding steam when lifting lids from hot pots
● Keep broilers, ovens, stove tops and exhaust ducts free from grease
● If there is a fire in the oven-Turn off the oven and keep the oven door closed

● Use an ABC fire extinguisher, baking soda or a tight-fitting pot lid, NEVER flour or 

water, to extinguish a kitchen fire
Barbeque Pits- Keep The Fire In The Pit!
● When starting your barbeque use charcoal lighter fluid. NEVER Gasoline!

● Have a fire extinguisher or charged garden hose near while the fire is burning

● Use long handle barbeque tools when grilling outdoors
● Check the pit frequently and use barbeque pits outdoors only
● Soak the coals in water before disposing of them
● The Houston Fire codes prohibits the use of barbeque pits within 10 feet of roofs, 

combustible walls and other combustible materials. Fines start at $250.00 for violations
Gas Grills- Gas Grills Are NOT Foolproof!
● Check your gas connections and tank regularly. Use a light soap & water solution to 

check for leaks● Make sure there are no clogged lines or burners
● ALWAYS have the grill open when starting the fire. The accumulation of gas can 

explode when exposed to flame● If the fire does not ignite when you press the ignitor button, turn off the gas  and let the 

remaining gas clear before restarting● When you are finished cooking, turn off the gas at the tank and the controls

● NEVER store gas cylinders in your home or garage. ALWAYS store them outside.

● ALWAYS use gas grills outdoors
Turkey Fryers- Is Taste Worth The Sacrifice?
● Turkey fryers are EXTREMELY DANGEROUS!
● ALWAYS use turkey fryers outdoors away from anything that can burn
● NEVER use them on wooden decks or in garages
● NEVER leave the fryer unattended or let children or pets near the fryer

● The oil will remain dangerously hot hours after use
● NEVER overfill a fryer and make sure the turkey is completely thawed
● Keep an all-purpose fire extinguisher nearby. NEVER use water to extinguish the fire.

It is
In The K
unatten
● Turn po
another bu
● Make su
● NEVER 
● Wear sho
● Shield yo
● Keep broi
● If there is 
● Use an AB
water, to extin

Barbeque P● When startin● Have a fire e● Use long han● Check the pit● Soak the coa● The Houston combustible wal
Gas Grills- Ga● Check your gascheck for leaks● Make sure there● ALWAYS have texplode when expo● If the fire does noremaining gas clear● When you are finis● NEVER store gas ● ALWAYS use gas 

Turkey Fryers- Is T● Turkey fryers are EX● ALWAYS use turkey● NEVER use them on● NEVER leave the fry● The oil will remain da● NEVER overfill a fryer● Keep an all-purpose fi

Houston Fire Department

When it comes to smoke detectors...
SILENCE IS NOT GOLDEN!If your smoke detector is not working 

properly the silence could be...DEADLY!
3 Types of Smoke Detectors-
1. Ionization- works faster in a flaming fire
2. Photoelectric-works faster in a smoldering fire
3. Dual Sensor- works fast in either type of fire
Location-● Wall Mount- place 4-12 inches from ceiling
● Ceiling Mount- place at least 4 inches from any wall
● High Pitch Ceilings- place 3 feet from highest point
● Place at least 1 detector on each level (minimum 1 detector 

outside each sleeping area)Maintenance-● Change the battery in the Spring and Fall when you set your 

clock
● Test the detector every month● Vacuum the vents of the detector at least once a year
● Always follow manufacturers instructions
● The National Fire Protection Association recommends 
replacing your smoke detector every 10 years
● 92% of all homes in America have smoke 
detectors but 1/3 of these do not work
● If you have any questions about smoke 
detectors, please call the Houston Fire Department 
Community Outreach at 713-495-7900
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WHEN TIME MEANS EVERYTHING!Calling 9-1-1-● Call 9-1-1 for EMERGENCIES ONLY!● When calling 9-1-1, remain calm, speak clearly and give the 
operator the following information:● Your name
● Your phone number● Address of the emergency● As much information as possible about the emergency

Calling 9-1-1 from a cell phone-● If you are in a car, stop the vehicle when you are calling, remain 
calm, speak clearly and give the operator the following information
● Your name
● Your CELL phone number. If you are disconnected the operator 
will not be able to reach you without your cell number
● Give as much information on the location as possible (city, 
county, streets, landmarks etc.) Operators can not automatically 
identify your location● Clearly describe the emergency, vehicles, individuals involved
Is Your Address Visible?-Calling 9-1-1 is less effective and critical seconds can be missed if 
emergency crews pass by your home because they can not see 
your address!
● Check your address● Ask the Apartment Management to repair, replace or repaint your 
address numbers so they can be seen from the street...day or night 
and ask them to clear branches and bushes that may block the 
view of your address

C
●
● W
op
● Y
● Y
● A
● As
Cal
● If y
calm
● You
● You
will no
● Give
county
identify
● Clea
Is You
Calling 
emerge
your add
● Check
● Ask th
address 
and ask t
view of yo
IMPOR
800-222-12
713-526-83
3-1-1  
713-865-900
713-865-710

IMPORTANT PHONE NUMBERS:800-222-1222 POISON CONTROL713-526-8300 RED CROSS3-1-1  CITY INFORMATION713-865-9000 HFD ARSON713-865-7100 FIRE MARSHAL
A Message From TheHouston Fire Department

Apartment Fire Safety Check List-
The following is designed to help you inspect your property 
by listing common problem areas that may lead to fi re or 
may cause the fi refi ghters to be delayed if they are called.
Please check the boxes that apply and the date when you 
performed the inspection. 
Address-
1. Is your address visible from the street day or night?
         Yes           No    Date:_____/_____/______
2. Are the apartment building numbers visible day or night?
         Yes           No    Date:_____/_____/_______
3. Are the apartment unit numbers visible day or night?
         Yes           No    Date:_____/_____/______
4. Do you have a site map located at the entrance to the  
property?
         Yes           No    Date:_____/_____/______
5. Are any after hours contact numbers visible:
         Yes           No      Date:_____/_____/______
Security Gates- 
Be sure to have all proper permits for your access gates and 
9-1-1 box.
1. If your property has an access/security gate does it have 
a 9-1-1 box?
         Yes          No    Date:_____/_____/______
2. Is your 9-1-1 box locked?
         Yes          No       Date:_____/_____/______
3. Your 9-1-1 box should contain:
● Emergency Keys
         Yes          No        Date:_____/_____/______
● Access Door Lock
         Yes          No     Date:_____/_____/______
● Gate/Barrier Release or Gate Deactiviation Device
         Yes          No     Date:_____/_____/______
4. Do your gates open to offer 28 feet of clearance? Please 
refer to HFD Standards and Codes at www.houstonfi re.org.
         Yes          No     Date:_____/_____/______
5. Is your gate clearance free from obstructions such as 
parked cars, vegetation, equipment etc...
         Yes          No     Date:_____/_____/_______
6. Overall condition of your gates-
          Excellent  Fair Poor   Date:_____/____/____
7. Does your Gate/Barrier Release function properly?
         Yes          No     Date:_____/_____/_______ 
  

   The Houston Fire Department is waging war against 
costly and deadly apartment fi res. We are calling upon 
all apartment management companies to join our 
campaign to eliminate this enemy which produced 
over $25,000,000 in damages in 2004-2005 and 
takes an average of 6 lives per year.
   As owners and managers of thousands of properties 
in the Houston area, you are on the Front Line in the 
battle against this formidable adversary.
Proactive vs. Reactive
Don’t become a statistic. It is always better to prevent 
a fi re than have to deal with one.  Don’t wait for a fi re 
to happen! 
What You Can Do As Apartment Managers-
● Inspect your property including the access gates- 
Please take the necessary time to complete the fi re 
safety check list on this brochure. Once you complete 
the list, take steps to correct any problems you en-
counter during your inspection. Call the Houston Fire 
Marshal at 713-865-7100 for help with your inspec-
tion questions. Visit www.houstonfi re.org for all Apart-
ment Standards and Codes.
● Involve your residents- Keep them informed and 
aware of potential fire dangers. Practice fire drills, fire 
extinguisher use and other  proactive programs.

HFD

IS ON A CRUSADE!     APARTMENT FIRE SAFETY CD
   The Houston Fire Department has created a 
powerful weapon for you to use in the battle 
against apartment fi res. The Apartment Fire 
Safety Compact Disc.
This disc contains 15 different educational 
bulletins, in English and Spanish, for you to 
distribute to all of your residents. Place them in 
your property newsletter, rental notices, door 
hangers or any other method you wish. Each 
publication contains important information on 
such topics as:
Cooking Safety, Candle Safety, Smoke Detec-
tors, Calling 9-1-1, Carbon Monoxide and 
more. There are even fl yers on Pool Safety, 
Heart Attacks, Medical Emergencies, Choking 
Emergencies & HFD’s FireStoppers Program. 
Each fl yer contains easy to read bulleted 
information with the latest in fi re prevention 
information. Each fl yer prints 2 per regular size 
sheet of paper to save you money. And this disc 
is provided to you FREE by the Houston Fire De-
partment. For your FREE copy of the Apartment 
Fire Safety CD or more information to help you 
in the war against apartment fi re please con-
tact the Houston Fire Department Community 
Outreach Division at 713-495-7900 or visit 
www.houstonfi re.org.
This is a battle we can win if we fi ght it...
            together! 


