DETERMINING ANNUAL ADJUSTED INCOME AND TENANT RENT
A.
 INCOME THAT MUST BE INCLUDED.  Annual income is the total income of the person from all sources, including net income derived from assets, anticipated to be received in the 12-month period following the effective date of the income certification, exclusive of the types of income identified in Paragraph B. 1-10.  Annual income includes:

1 Wages and salaries, overtime pay, commission, fee, tips and bonuses and other compensation for personal services (before payroll deductions);

1 Net income from operations of a business or profession.  Expenditures for business expansion or amortization of capital indebtedness shall not be excluded when determining net income.  An allowance for depreciation of assets used in a business or profession may be deducted, based on straight-line depreciation, as provided in Internal Revenue Service regulations.  Any withdrawal of cash or assets from the operation of a business or profession must be included in income, except to the extent the withdrawal is reimbursement of cash or assets invested in the operation by the person;

1 Interest, dividends, and other net income of any kind from real or personal property, where the person has net assets in excess of $5,000,  annual income shall include the greater of the actual income derived from net assets or a percentage of the value of such assets based on current passbook savings rate, as determined by HUD expenditures for the amortization of capital indebtedness shall not be deducted when determining net income.  Any withdrawal of cash or assets from an investment must be included in income, except to the extent the withdrawal is reimbursement of cash or assets invested by the person;


1 Periodic payments received from social security, annuities, insurance policies, retirements funds, pensions, disability or death benefits and similar periodic receipts, including a lump-sum payment for the delayed start of a periodic payment;

1  Payments in lieu of earnings such as unemployment, worker=s compensation and severance pay;

1 Welfare Assistance when there is a designated adjustable allowance for shelter and utilities.  For instructions on how to treat welfare assistance when there is a designated adjustable allowance for shelter and utilities, see 24 CFR Part 5 Subpart F;

7.
Periodic allowances such as alimony and child support payments and regular contributions or gifts received from persons not residing in the dwelling;

1 All regular pay, special pay and allowances of a member of the Armed Forces; and

1 Any earned income tax credit to the extent it exceeds income tax liability.

B.       INCOME EXCLUSIONS.  Annual income does not include:

1 Income from employment of children under the age of 18;

1 Payments for the care of foster children;

1 Lump-sum additions to assets such as inheritances, insurance (claims) payments (including payments under health and accident insurance and worker=s compensation claims, capital gains and settlement for personal or property losses;

1 Reimbursement of Medical Expenses for any member of the household;

1 Income of a live-in aide;

1 Educational scholarships paid directly to the student or to the educational
 

institution, and amounts paid by Government to a veteran, for use in meeting the costs of tuition, fees, books, equipment, materials, supplies, transportation, and miscellaneous personal expenses of the student.  Any scholarship aid or payments to a veteran not used for the above purposes that is available for subsistence are to be included in income;

1 Special hostile fire pay to a household member serving in the Armed Forces;

1 (a)
Amounts received under training programs funded by HUD;

1 Amounts received by a disabled person that are disregarded for a limited time for purposes of Supplemental Security Income (SSI) eligibility and benefits because they are set aside for use under a Plan to Attain Self-Sufficiency (PASS); or

1 Amounts received by a participant in other publicly assisted programs which cover out-of-pocket expenses incurred (special equipment, clothing, transportation, child care, etc.) and which are made solely to allow participation in a specific program;

1 Temporary, nonrecurring or sporadic income (including gifts); or

1 Amounts specifically excluded by any other Federal statute from consideration as income for purposes of determining Section 8 assistance.  As of July 1, 1992, the following were excluded:

1 The value of the allotment provided to an eligible household under the Food Stamp Act of 1977 (7 U.S.C. 201(b));

1 Payments to volunteers under the Domestic Volunteer Service Act of 1973 (42 U.S.C. 5044(g), 5058);

1 Payments received under the Alaska Native Claims Settlement Act (43 U.S.C. 162(a));

1 Income derived from certain submarginal land of the United States that is held in trust for certain Indian tribes (25 U.S.C. 259(e));

1 Payments or allowances made under the Department of Health and Human Services= Low-Income Home Energy Assistance Program (42 U.S.C. 8624(f));

1 Payments received under program funded in whole or in part under the Job Training Partnership Act (49 U.S.C. 1552(b));

1 Income derived from the disposition of funds of the Grant River Bank of Ottawa Indians (Pub. L 94-540, 90 Stat. 2503-2504);

1 The first $2,000 of per capital shares received from judgement funds awarded by the Indian Claims Commission or the Court of Claims (25  U.S.C. 1407-1408) or from funds held in trust for an Indian tribe by the Secretary of Interior (25 U.S.C. 117);

1 Scholarships funded under Title IV of the Higher Education Act of 1965 including awards under the Federal Work-study Program or under the Bureau of Indian Affairs students assistance programs, that are made available to cover the costs of tuition, fees, books, equipment, materials, supplies, transportation, and miscellaneous personal expenses of a student at an educational institution (20 U.S.C. 1087(uu));

1 Payments received from program funded under Title V of the Older Americans Act of 1965 (U.S.C. 3056(f));

1 Payments received after January 1, 1989, from the Agent Orange Settlement Fund or any other fund established pursuant to the settlement in the In Re Agent Orange product liability litigation, M.D.L. No. 381 (E.D.N.Y.); 

1 Payments received under Maine Indian Claims Settlement Act of 1980 (Pub. L. 96-420, 94 Stat. 1785); and

1 Earned Income Tax Credit (EITC) refund, effective January 1, 1991.  (This is a payment from IRS to lower-income workers with children.  It may be received in installments paid in advance, or in a lump sum paid after filing.)

3. VERIFICATION OF INCOME.  To receive assistance, a person must execute a release authorizing any depository or source of income to furnish the Agency any information the Agency determines is necessary to verify income.  In order of acceptability, the three methods of verifying a person=s income are:

1 Third party written or oral verification.  Written verification should not be hand-carried by the person;

1 Review of documents, when third party verification is unavailable; and

1 Notarized self-certification, unless the Agency determines notarization is unnecessary.

4. DETERMINING MONTHLY ADJUSTED INCOME.  A person=s monthly adjusted income is equal to one-twelfth (1/12) of the person=s annual adjusted income.  As described in 24 CFR Part 5 Subpart F, annual adjusted income is determined by deducting from the annual gross income the following allowances:

5. $480 PER DEPENDENT.  Dependents include household members that are under eighteen (18), handicapped, disabled, or full-time students, but not the family head, spouse or foster children;

6. $400 PER ELDERLY FAMILY.  This allowance is provided to any family whose head, spouse, or sole member is at least sixty two (62) years old or is handicapped or disabled;

7. REASONABLE CHILD CARE EXPENSES.  Expenses for children twelve (12) and under that enable a household member to work or further education.  Deductible expenses for child care to enable a person to work shall not exceed the amount of income received from such work   Only non-reimbursed expenses are covered.  (For households assisted by Indian Housing Authorities, see 24 CFR Part 5 Subpart F);

8. DISABLED ASSISTANCE EXPENSES OF NON-ELDERLY FAMILY.  The allowance covers reasonable expenses for attendant care (provided by non-household member) and auxiliary apparatus for any handicapped or disabled household member that enables that individual or other household member to work.  Only non-reimbursed expenses in excess of three percent (3%) of annual gross income are covered.  Allowance may not exceed income of household members (over 18) from such work; and

9. DISABLED ASSISTANCE EXPENSES AND MEDICAL EXPENSES OF ELDERLY FAMILY.  The allowance equals the amount by which the sum of handicapped assistance expenses, if any, exceeds three percent (3%) of annual gross income.

DETERMINING HOUSEHOLD INCOME AND TENANT RENT

SUMMARY OF HOUSEHOLD INCOME DATA

	1. Name (Last, First)

    A.

    B.

    C.

    D.
	2. Household Size
	3.  Household Income

      Very Low Income _______

       Low Income        _______


   A.   ASSETS

	ASSETS
	CASH VALUE
	 INCOME

DERIVED
	BANK NAME
	ACCOUNT

 NUMBER

	Checking Account (s)
	$
	$
	
	

	
	$
	$
	
	

	Savings Account (s)
	$
	$
	
	

	
	
	
	
	

	Credit Union
	$
	$
	
	

	
	
	
	
	

	Stocks/Bonds
	$
	$
	
	

	
	
	
	
	

	Personal Property Investments
	$
	$
	
	

	
	
	
	
	

	Assets Disposed of Within 2 Years
	$
	$
	
	

	
	
	
	
	

	Other Assets:
	$
	$
	
	

	
	
	
	
	

	   TOTAL NET VALUE OF ASSETS
	$
	
	
	

	   TOTAL ACTUAL ASSET INCOME
	
	$
	
	


	  If the Total Net Value of Assets is greater than $5,000 monthly this

  total by passbook savings rate and enter result here; otherwise, leave

 blank.

 Passbook Savings Rate =                      ___________________%  
	       $.........................................




    B.   ANTICIPATED ANNUAL INCOME:

	TYPE OF INCOME
	HEAD OF HOUSEHOLD
	CO-HEAD OF HOUSEHOLD
	OTHER OCCUPANT
	OTHER OCCUPANT
	OTHER OCCUPANT
	TOTALS

	Wages
	
	
	
	
	
	

	Overtime
	
	
	
	
	
	

	Commissions
	
	
	
	
	
	

	Bonuses
	
	
	
	
	
	

	Fees
	
	
	
	
	
	

	Tips
	
	
	
	
	
	

	Regular Pay
	
	
	
	
	
	

	Special Pay
	
	
	
	
	
	

	Housing/Other Allowances
	
	
	
	
	
	

	Net Income from a Business
	
	
	
	
	
	

	Social Security
	
	
	
	
	
	

	Annuities
	
	
	
	
	
	

	Insurance Policies
	
	
	
	
	
	

	Retirement Funds
	
	
	
	
	
	

	Pensions
	
	
	
	
	
	

	Disability or Death Benefits
	
	
	
	
	
	

	Welfare Payments
	
	
	
	
	
	

	Alimony and Child Support
	
	
	
	
	
	

	Regular  Contributions/Gifts
	
	
	
	
	
	

	Unemployment/Disability
	
	
	
	
	
	

	Worker=s Compensation
	
	
	
	
	
	

	Severance Pay
	
	
	
	
	
	

	Net Rental Income
	
	
	
	
	
	

	Other:
	
	
	
	
	
	

	
	
	
	
	
	
	

	HOUSEHOLD TOTAL
	
	
	
	
	
	

	
	


C. ADJUSTED HOUSEHOLD INCOME
     







HOUSEHOLD

  INCOME

	ITEM
	
	DOLLAR ($) AMOUNT

	(1)  Total Gross Annual Income
	
	$

	(2)  Adjustments To Income
	

	      (a)   Dependent deduction ($480 X Number of Dependents)


	
	
	$

	     (b)    Elderly household deductions (Enter $400, if head of

             household or spouse is 62 years or older or

             handicapped or disabled)
	
	
	$

	     (c)    Allowable child care expenses (expenses for children

            12 and under that enable a family member to work or

            further education)
	
	
	$

	     (d)   Allowable handicapped assistance expenses for non-

            elderly family (that enable handicapped or disabled

            person to work or another household member to work)
	
	
	$

	     (e)   Allowable handicapped assistance expenses and

            medical expenses for elderly family (if head of

            household or spouse is 62 years or older or

            handicapped or disabled)
	
	
	$

	      (f)     Total adjustments to income (Add lines (2) (a) through (2)(e))
	
	$

	(3)  Subtract lines (2)(f) from line (1) (This is ANNUAL ADJUSTED INCOME.)
	
	$

	(4)   Divide line (3) by 12 (This is MONTHLY ADJUSTED INCOME.)
	
	$

	(5)   30%  of  line (4)
	
	$


RESIDENT RENT DETERMINATION

	(6) 30% of Adjusted Monthly Income (see line 4 above)
	
	$

	(7) 10% of Monthly Income

     (Divide Line 1 by 12 and multiply by 0.1)
	
	$

	(8)  Welfare Rent, if applicable (contact local Field Office)
	
	$

	(9)  Resident Rent Payment.   Enter the largest of line 6, 7, or 8.

      This is the amount per month that the household should contribute toward rent                (including utilities).  See below where utilities are not included in  tenants rent.  
	
	$


DETERMINING RESIDENT RENT FOR UNITS WHERE UTILITIES NOT INCLUDED IN RENT

	(10) Resident Rent (from line 9 above)
	
	$

	(11) Utility Allowance, subtract from line 10 (contact local housing authority for              current utility allowance) 
	
	$

	(12) Adjusted Resident Rent Payment
	
	$


1

