	Documents Required in Property Managers/Relocation Specialist and Tenant project file:

	
	
	
	
	
	

	Section I
	
	
	
	
	

	
	Project Overview-Executed
	
	
	

	
	a
	Assurance Letter
	
	
	

	
	b
	Relocation Plan w/ blank Notices
	
	
	

	
	c
	Detailed Budget for Relocation
	
	
	

	
	d
	Initial Rent Roll
	
	
	

	
	e
	Site Map
	
	
	

	
	f
	Moving Invoices
	
	
	

	
	g
	Canceled checks-if to mover
	
	
	

	
	h
	HCD Correspondence
	
	
	

	
	
	
	
	
	

	Section II
	
	
	
	
	

	
	Acquisition
	
	
	

	
	a 
	Notice to Real Property
	
	
	

	
	b
	Seller's Occupancy Certification
	
	
	

	
	c
	Appraisal
	
	
	

	
	d
	Deed
	
	
	

	
	
	
	
	
	

	Section III
	
	
	
	

	
	Reports
	
	
	

	
	a
	Monthly Tenant Status Reports
	
	
	

	
	b
	Relocation Schedule
	
	
	

	
	
	
	
	
	

	Section IV
	
	
	
	

	
	Actual Tenant File
	
	
	

	
	Documents Required in Tenant's file as applicable
	
	
	

	
	a 
	Site Occupant Residential Report
	
	
	

	
	b
	Proof of legal status
	
	
	

	
	c
	GIN
	
	
	

	
	d
	Non Dis
	
	
	

	
	e
	90 day
	
	
	

	
	f
	30 day
	
	
	

	
	g
	Move In Notice
	
	
	

	
	h
	Proof of resident received notices
	
	
	

	
	i
	Breach of Lease
	
	
	

	
	j
	Final Account Statement
	
	
	

	
	k
	Eviction- court order
	
	
	

	
	l
	Moving Invoices-individual
	
	
	

	
	m
	canceled checks - if to tenant
	
	
	

	
	n
	Income Certification
	
	
	

	
	o
	Privacy Statement Act cert. with original lease

	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



