NOTICE TO CITY OF HOUSTON EMPLOYEES
SUBJECT:
CITY OF HOUSTON ETHICS COMMITTEE

This notice is to advise you of the functions and duties of the Ethics Committee, City of Houston, and the procedures for filing complaints.

The following is an excerpt from Section 18-16 of the Code of Ordinances, which establishes procedures and duties for the Ethics Committee:

a) The committee may for itself establish any rules of order, evidence, or procedure that are not in conflict with applicable state law.

b) Neither the committee nor any member shall have power to take action except by authority of majority vote, which shall mean the vote of at least four (4) members.

c) The committee may request the city attorney to provide legal advice or it may request of city council that special outside counsel be employed to serve in an advisory capacity to the committee. The committee may also request that city council employ or retain any additional staff that the committee may deem necessary, but no person employed or retained by the committee shall be considered an officer or employee of the city.

d) Upon the sworn complaint of any person the committee shall, and upon its own initiative or an unsworn or anonymous complaint, the committee may, review alleged acts of impropriety on the part of city officials and candidates for city office. At least once each calendar year the director of administration and regulatory affairs shall cause to be distributed to each city employee in his or her regular pay envelope a notice setting forth the functions and duties of the committee and the procedures for filing complaints, and periodically such notices shall be posted in prominent places in city-owned facilities. The notices shall set forth a city office and telephone number that may be contacted for further assistance or information.
e) When the committee concludes that there is reasonable cause to believe that an impropriety has occurred, the committee shall make a detailed written report of such conduct to the mayor and city council and to any appropriate department, agency, commission, or board.

f) When the committee concludes that there is not reasonable cause to believe that impropriety has occurred, it shall report such finding to the mayor and city council and to any appropriate department, agency, commission, or board.

g) If any complaint received or matter brought to the attention of the committee appears to involve misconduct, the committee shall refer the matter to the police department, district attorney’s office or other state or federal authority responsible for the investigation or prosecution thereof.  If an impropriety is also alleged therein the committee shall defer its investigation thereof or coordinate its investigation with the agency responsible for the criminal investigation or prosecution so as not to prejudice any investigation of misconduct or prosecution for misconduct that is being conducted by criminal investigation or prosecution authorities.
h) If, in the course of the committee’s review of allegations of impropriety, there appears to be a question or issue of misconduct involved, the committee shall immediately suspend its review and refer the matter under review to the proper federal, state or local governmental authority for investigation and possible criminal prosecution, or coordinate its investigation with the agency responsible for the criminal investigation or prosecution so as not to prejudice any investigation of misconduct or prosecution for misconduct that is being conducted by criminal investigation or prosecution authorities.
For a more detailed description of the functions and duties of the Ethics Committee, please see Chapter 18 of the Code of Ordinances.  Copies of the Code of Ordinances are kept in various City departments as well as the City Secretary’s Office and City library branches.

For further assistance or information, please call the main telephone number of the Mayor’s Citizen’s Assistance Office at (832) 393-0955.

No special form is required for the making of a complaint.  However, persons making complaints should note that Section 18-16 (d) of the Code of Ordinances, quoted above, requires the Ethics Committee to review sworn complaints. The Ethics Committee may, but it is not obligated to, review unsworn or anonymous complaints. Complaints may be forwarded to Ms. Nerissa Jewett, Ethics Committee Secretary, City Hall Annex, 900 Bagby, 4th Floor, Houston, Texas 77002.
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