
CITY OF HOUSTON 
JOB DESCRIPTION 

 
 
 
 
Job Code:     546.4 
 

Job Title:   MECHANIC III     
 
Pay Grade:     19 
 
 

 
GENERAL SUMMARY:     
Provides a high level of technical skill in the maintenance and repair of automotive vehicles and equipment. 
 

 
RESPONSIBILITIES:    
 
•••• Performs scheduled and unscheduled maintenance, repairs, remodifications (by fabricating and welding) 

and related services to various types of vehicular equipment. 
 
•••• Diagnoses problems or recurring malfunctions, chooses course of action, personally repairs or directs 

repair of vehicles and determines success of repair by road test or other means. 
 
•••• Removes, repairs and/or replaces all or part of automatic and manual transmissions, brakes, 

suspension, exhaust, fuel, cooling and electrical systems. 
 
•••• Utilizes technical diagnostic machines in determining vehicle failures. 
 
•••• Uses hand tools, hoists, pressure gauges, drills, grinding wheels and factory manuals. 
 
•••• May lead and train less skilled mechanics. 
 
•••• Keeps track of repair time and reports time on work orders. 
 
•••• Stays current on new technology. 
 
•••• Must furnish own hand tools. 
 

 
SPECIFICATIONS: 
 
KNOWLEDGE: 
Requires an Associate's degree in Automotive Technology or certification/licensing in an automotive 
technology program of over eighteen months (i.e., NIASE).  Requires a valid Texas driver's license and 
compliance with the City of Houston's policy on driving. 
 
EXPERIENCE: 
Three years of automotive maintenance and repair experience are required. 
Technical automotive experience may be substituted for the above education requirement on a year-for-year 
basis. 
 
License: Requires a valid Class A or B Commercial Driver's License (CDL) except in the Police and 

Fire Departments.  In the Fire Department, a valid Class A or B Commercial Driver's License 
 (CDL) and/or a State of Texas Inspection License are preferred. 
 



SPECIFICATIONS: (continued) 
 
COMPLEXITY: 
Work is somewhat complex and varied, and may require the simple interpretation of technical and detailed 
guidelines, policies and procedures. 
 
IMPACT OF ACTIONS: 
Errors in work cause some expense and inconvenience. Work is typically performed under moderate to 
limited supervision with standard operating procedures.  The incumbent functions under general review and 
at times autonomously, with the supervisor available to answer more difficult questions.  
 
SUPERVISION EXERCISED: 
 

Direct Supervision: 
May involve general scheduling and review of work as a "working supervisor" or lead person. 
 
Indirect Supervision: 
No indirect reports. 

 
CONTACTS: 
 

Internal Contacts: 
Level of internal contact is extremely infrequent with virtually no contact beyond the immediate work 
unit/area. Interaction involves routine information exchange and/or simple service activity requiring 
common courtesy; e.g., answering questions, giving directions in response to simple requests. 
 
External Contacts: 
Level of external contact is extremely infrequent with virtually no outside contact. Interaction involves 
routine information exchange and/or simple service activity that requires common courtesy; e.g., 
directing calls, and answering simple questions. 

 
PHYSICAL EFFORT: 
The position involves considerable physical exertion, such as regular climbing of ladders, lifting of heavy 
objects (up to 80 pounds) on a highly frequent basis and/or assuming awkward positions for long periods of 
time. 
 
WORK ENVIRONMENT: 
There are occasional exposures to extreme levels of temperature, air pollution, noise pollution, chemical 
gases and substances, and/or contagious diseases or physical trauma conditions of a short-term disabling 
nature, such as broken bones or temporary loss of sight or hearing. 
 
PHYSICAL SKILL: 
Requires the ability to make closely coordinated eye/hand movements within very fine tolerance and/or 
calibration demands; or the ability to make rapid closely coordinated eye/hand movements on a patterned 
response space within somewhat fine tolerance demands; or the ability to make coordinated eye/hand 
movements within fine tolerances with large equipment as an extension of the worker. 
 

MISCELLANEOUS: 
All duties and responsibilities may not be included in the above job description. 
 

JOB FAMILY: 
Mechanic Helper 
Mechanic – Collison Repair 
Mechanic I 
Mechanic II 
Mechanic III 
Assistant Shop Manager 
Shop Manager 

 
Effective Date: October 1990    
Revised Date: February 2016 


