NOTICE OF
REQUEST FOR PROPOSAL
TO PROVIDE
LEGAL SERVICES
FOR
THE CITY OF HOUSTON
LEGAL DEPARTMENT

The City of Houston Lega Department, invites you to submit a written proposa to provide the City of
Houston with legd services in connection with its Houston Housing Assistance Program (“HHAP’) and
Emergency Home Repair Program (“EHRP’). Proposals are solicited in accordance with the terms,
conditions and ingructions as set forth in this Request for Proposa (“RFP”).

This RFP is available on the Internet from: www.ci.houston.tx.us/departme/lega/index.hmtl.

Proposals will be received by the City of Houston, Texas by hand ddivery at the City Secretary's Office,
Room P101, City Hall Annex, 900 Bagby, City of Houston, Texas, 77002 until March 15, 2002, at 2:00
p.m. No proposals will be accepted after the stated deadline. The RFP document may be obtained from
the City of Houston, Lega Department, 900 Bagby, 3™ Floor, Houston, Texas. Questions concerning the
RFP should be submitted in writing either by mail or by facamileto, BarbaraJ. Pierce, Legd Department,
900 Bagby, Houston, Texas, 77002, FAX 713/247-1017, no later than 5:00 p.m., March 4, 2002.

All proposasshal comply with Chapter 18 of the Code of Ordinances, Houston, Texas, relating to the City
of Houston Fair Campaign Ordinance.

All proposas shdl comply with City Council Ordinance No. 78-1538, passed August 9, 1978, relaing to
Equa Employment Opportunity Contract Compliance. The City reserves the right to rgect any or al
proposals or to accept any proposa or portion of a proposal deemed by the City Attorney, in his sole
discretion, to be in the City's best interest.

Anthony W. Hall, J.
City Attorney



CITY OF HOUSTON
REQUEST FOR PROPOSAL
TO PROVIDE
LEGAL SERVICES
FOR THE HOUSTON HOUSING ASSISTANCE PROGRAM
AND EMERGENCY HOME REPAIR PROGRAM

I ssued by:
Office of the City Attorney
City of Houston, Texas
February 1, 2002
TO ALL PROPOSERS:

You are invited to submit a proposal to the City of Houston in accordance with the terms,
conditions and ingtructions as set forth in this Request for Proposals.

The deadline for submission of proposasis 2:00 p.m., March 15, 2002. Additiond submisson
informationiscoveredinthesectionsentitled“ Generd Ingtructions’, “ Specid Ingtructions’ and“ Conditions
of Submitta”.

This Request for Proposa contains the following sections:

Section | Overview
Section |1 Generd Indructions
Section 111 Specid Ingructions

Section IV Evauation and Sdlection Factors
Section V Proposd Outline and Content
Section VI Conditions of Submittal

Section VIl Scope of Work



Section VIl Additiond Consderations
Section 1 X Firm's Information
EXHIBITS “A"-G’

SECTION |

OVERVIEW

The Director of the Lega Department (hereinafter referred to asthe "City Attorney™) of the City
of Houston, Texas ("City") is requesting proposas from independent legd service providers licensed to
practice law in the State of Texas (“Firm”) to perform the legal services described herein.

The "basic services' required in this Request for Proposal ("RFP") include providing title reports,
issuing title opinions and writing recommendations for curing title problems for certain Houston Housing
Assstance Program ("HHAP") or Emergency Home Repair Program ("EHRP") gpplicants who will be
referred to the Firm. "Additiona services' required will include servicesto curetitle defects for gpproved
referrds and document preparation for loans, conveyancesand title curative matters. "Additiona services'
will only be requested when thetitle report, title opinion and recommendation indicate that thereferrd'stitle
can be cured within areasonable period of time and that the costs to curetitle defects do not exceed any
fees quoted.

The period of performance shdl be for one (1) year commencing on the date designated in the
Contract between the City and Firm, gpproved by the City Council of the City of Houston (" City Council™).
The City retainsthe right to renew the performance period at the end of thefirst year and a the end of the
renewa period, if any. However, the totd performance period under the contract pursuant to this RFP
shall not exceed three (3) consecutive years.

Titlereportsmay be secured fromindependent title companiesunder separate agreementsbetween
the Firm and such title companies. However, title opinions and recommendations based upon title reports
must bethework of the Firm. Any separate agreement for services shal be approved by the City Attorney
and will be subject to the requirements of the Community Development Block Grant ("CDBG") Program
or HOME Investment Partnerships ("HOME") Program, as gpplicable.



Price quotations for fees are requested for al services listed under " Scope of Work™ found in
Section V11 of thisRFP. Asaready indicated, not dl serviceswill be required for dl referrals, however,
proposers are advised that the City anticipates acaseload of gpproximately 150 to 200 HHAP and EHRP
gpplicantsin any program year. Proposers are aso advised that dl applicants will reside within low and
moderate income areas. The Firm will encounter title difficulties typicd of Sngle-family properties within
older "inner-city" neighborhoods.

Funding for the services requested in this RFP will be allocated from the City's current CDBG or
HOME funds. The City's obligation for payment of compensation is limited to federd funds received
pursuant to its CDBG or HOME agreements and unless and until adequate funds have been received by
the City under such agreements, the City shdl haveno obligationto the Firm. All gpplicantsreferred to the
Firm must have a voucher in order to obtain the requested services. The City will authorize payments to
the Firm on amonthly basis upon the satisfactory completion of the servicesrequested and compliancewith
dl the conditions of thisRFP and the Contract. Theresfter, awarrant will beissued by the City Controller's
Office in the amount of the authorized sum.

If you are interested in making a proposa to obtain this engagement, please comply with the
enclosed detailed ingructions for submitting proposals.

SECTION I

GENERAL INSTRUCTIONS

Proposal Format

All proposas must be typewritten or legibly writteninink and signedinink. Proposas should not
be submitted in an eaborate format, and expensive binders are not desired. Legihility, clarity and
completeness are essential.

The proposd must be signed by individud(s) legdly authorized to bind the Firm and must contain
a statement that the proposa and the prices contained therein remain firm for a period of one hundred-
eighty days (180) after receipt of the best and find offer from the Firm.

Submission Procedur es

Seven (7) copies of the proposal are to be submitted in a sealed envelope to:

Ms. Anna Rusl|

City Secretary's Office

City of Houston

City Hall Annex, Public Level
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900 Baghby
Houston, Texas 77002

To prevent opening by unauthorized individuals, your proposa should beidentified ontheenvelope
or wrapper asfollows:

Proposal Submitted in Response to:

City of Houston Legd Department

Request for Proposal to provide legd servicesfor the
Houston Housing Assistance Program and

the Emergency Home Repair Program

The deadline for submission of proposdsis 2:00 p.m., March 15, 2002.

No modifications or addendawill be accepted after the closing dates stated above unless, in the
sole discretion of the City Attorney, it isin the best interest of the City of Houston to do so.

Additional information and Specification Changes

Request for additiona information and questions should be addressed to Barbara J. Pierce, Senior
Assigtant City Attorney, 900 Baghby, 3" Floor, Houston, Texas, 77002, 713/437-6700. Questions and
requestsfor additiona information must be submitted by 5:00 p.m., March 4, 2002. The City reservesthe
right to change these specifications. Any potentia proposer wishing to be notified of answersto questions
received or written addendato this proposa must submit, inwriting, to BarbaraJ. Pierce, Senior Assistant
City Attorney, the name, address, fax, if available, and telephone number of the person to be contacted.
Only written addenda issued by the City Attorney will be incorporated into this proposal.

Proposals received will become a part of the City Attorney's officid files. An unsuccessful
proposer may request the return of its proposal upon the completion of the City's review and contract
award. Proposals shall be firm and irrevocable for 180 days after submission.

SECTION I

SPECIAL INSTRUCTIONS

The City requires that proposals be submitted whichnot only set out aFirm’ sresponse to each of
the City's concerns addressed in this RFP but a so specifically address each of thel TEM Sset out below.
Innovation in approach and costsis desired. Each proposa must include:

ITEM 1 A datement that the Firm is willing to handle dl HHAP and EHRP matters
assigned to it by the City Attorney or the Director of the Department of Housing



and Community Development ("Director”) in exchange for an agreement to be
compensated therefore.



ITEM 2.

ITEM 3.

ITEM 4.

ITEM 5.

ITEM 6.

ITEM 7.

ITEM 8.

ITEM 9.

ITEM 10.

A gtatement that the Firmiswilling to assumeresponghility for al expensesrelating
to the lega services aspects of the HHAP and EHRP.

A Statement of Acknowledgment and Recognition that contact regarding this
proposal with any individud, City Council Member or Member of the Mayor's
Staff, will be grounds for disqudification of the Firm at the option of the City
Attorney. Thislimitation isin effect from the date of the publication of this RFP
until a contract is recommended to City Council. The Firm may respond to
questions initiated by a City Council Member or a Member of the Mayor's Staff
once the contract is placed on the City Council agenda.

A statement of the Firm’s procedure and practice for handling housing metters.

A datement that the Firm will provide the City Attorney and Director with status
reports on amonthly basis.

A daement of Acknowledgment and Recognition that it is within the discretion
of the City Attorney or the Director, in any contract awarded to any Firm, to
assign or withhold files pertaining to any HHAP or EHRP métter.

A statement that the Firm, if awarded a contract with the City, agrees not to
undertake future representation nor to continue the present legal representation of
any person or entity in a matter adverse to the City's lega interest relating to
housng matters during the term of the contract and for two (2) years after the
expiration of any such contract. The City considers such representation to be a
prima fade conflict of interest and will not agree to waive such conflict for any
reason.

A gtatement that the Firm, if awarded a contract with the City, agreesto maintain
alocd office in the Houston metropolitan area during the term of the contract.

A satement that the Firm, if awarded acontract with the City, agreesto enter into
acontract for aterm of up to three (3) years.

A gtatement asto the percentage of ownership or value of an awarded contract
that will be handled by Minority, Women and Disadvantaged Owned Business
Enterprises(MWDBE). Please name such enterprise, dongwith principa names
and addresses.



SECTION IV

EVALUATION AND SELECTION FACTORS

The successful Firm will be sel ected based upon the ability to meet the needs outlined in the section
titled " Scope of Work™; and the competitive rates at which these services may be provided; All proposas
will be evdluated by appointed representatives of the City Attorney and the Director in accordance with
the factors set forth below and narrowed to afield of two (2) to five (5) proposds. Thesefindists may be
invited, AT THE SOLE DISCRETION OF THE CITY ATTORNEY, to present their proposasin
a persond interview at a time and place to be designated by the City Attorney. Any Firm should be
prepared to attend a persond interview upon twenty-four (24) hours notice after submisson of the
proposal.

SECTION V

PROPOSAL OUTLINE AND CONTENT

In order to smplify the review process and to obtain the maximum degree of comparahility,
proposas must be organized in the manner stated below and a a minimum shdl contain the following
information:

A. L etter of Trangmittal. Theletter of transmittal should belimited to amaximum of two (2) pagesand
should indude the following:

1 A brief statement of the Firm's understanding of the work to be done and statements that
the Firm will comply with the requirements st forth in this RFP, the HHAP Adminidrative
Guideines and the EHRP Adminigrative Guiddines.

2. A "Cetificate of Authority" sgned by the managing partner of thelaw firm. Thecertificate
should ligt the specific person(s) who are authorized to execute contracts on behdf of the
law firm.

3. The proposa shall be signed by a person(s) authorized to legdly bind the Firm (including
title of person, address and telephone number) and shdl contain a statement that the
proposal contained therein shal remain firm for aperiod of one hundred eighty (180) days
from and after the date of proposa submittal.

4, A brief statement that as a condition for submitting this proposd, the Firm agreesthat any
decisonof the City regarding the award of this contract, if any, isfind and the Firm agrees
nat to litigate any issue concerning the selection process. Further, a brief statement that
should the Firmingtitute or thresten litigation relating to this RFP and the sel ection process,



they shall be deemed to haveforfeited any right to any proposed contract and/or damages
claimed with regard to the award thereof.

B. Title Page. Thetitle page should include the RFP subject, the name of the Firm, loca address,
telephone number, name of contact person(s) and the date.

C. Table of Contents. Thetable of contents should include a clear identification of the materid by

section and page number.

D. Management and Technical Approach. Proposals submitted in response to this RFP must

address, but not necessarily be limited to, the following:

1

The gaffing leve to perform the contract, including thefunctions proposed to be performed
by each person, his or her educationa and experience levels, and be supported by an
organizationd chart. TheFrm must bewilling to maintain thestaffing level proposed during
the term of any contact awarded.

|dentification of the title company(ies) that will provide title research services and include
information demongtrating the company'sleve of experience and qudificationsto perform
the requested services.

State the number of title and title related mattersthe supervising attorney hashandled inthe
year preceding submissonof thisproposal and the number of title and title related matters
handled by the Firm for the same time period.

Summarize the Firm's ability to handlefilesin atimey manner.

Describe the Firm's  capability to provide legal services to low and moderate income
families or person(s) in accordance with this RFP, the HHAP Adminigrative Guiddines
and the EHRP Adminigtrative Guiddines, its past experiencein providing legd servicesto
low and moderateincomefamiliesor person(s) and past experiencein titlerelated matters.

Describe the Firm's commitment to the City and CDBG/HOME sponsored housing
programs and to providing employment and training opportunities to low and moderate
income person(s), women, minorities, and disadvantaged persons. Indicate any prior
commitmentsor experiencesin municipal, federd or CDBG/HOM E sponsored programs
by the Firm or staff members.

Evidence of the financia resources necessary to provide the servicesoutlined in the RFP,
a Statement of Disclosure stating any fee sharing arrangement with other law firms in
connectionwith thismatter, management service, or feereferrd arrangement with any other



law firm or attorney and a disclosure of the ownership and names of the principas of any
such firm.
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8. Willingness to maintain high professond standards in al communications, and other
dedings with the housing applicant(s), the Department of Housing and Community
Development and attorneys acting on behaf of the City.

9. Method by which the Firm will track al open matters and report the status of such
activitiesto the City Attorney and the Director.

10.  Abilitytomeet therequirementsof Titlel of the Housing and Community Development Act
of 1974, asamended, the HOME Investment Partnerships Act, asamended, and therules
and regulations pertaining thereto.

11.  Willingness to work closdy with the City Attorney, Director, Lega Department,
Department of Housing and Community Development and other departments of the City
of Houston, as necessary.

E Resumes. The proposd shdl include resumes for dl personnd who will be involved in handling
housing matters, aswell asfor other personnd who could be utilized should it become necessary. Resumes
should include prior experience relevant to the project effort proposed, information on licenses from the
State Bar Association, and information regarding continuing education and participation in professond
organizations.

F. Similar Projects and References. The proposal shdl include alist and brief description of smilar
contracts currently in progressor completed. It shal include personnel proposed for thisproject who were
involved in amilar projects. It shal include names, addresses and telephone numbers of the Firm's clients
personnel familiar with the Firm's performance under each contract. Information may be requested from
these sources by the City.

G. Auditing Activities.

To ensure that proper procedures are used by the Firm in its representation of the City under the
HHAP and EHRP, the proposal of any interested Firm should contain provisons for periodic auditing by
an independent outside auditor, with such costs to be borne solely by the Firm. These audit reports will
be delivered directly to the City Attorney and the Director by the auditors as requested.

H. Fee Schedule. The Firm shdl ligt afee to be charged for each of the services listed below.
FEE
Q) "Basic sarvices' (per case):

Securing Title Reports (including updates),
Issuing Title Opinions and Making
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Recommendations for Curing
Title Defects

2 "Additiona services' (per case):

Preparation, Execution and Filing of Deeds,
Deeds of Trust and Promissory Notes

Preparation, Execution and Filing of
Release of Liens, Powers of Attorney
and Same Name Affidavits
Preparation, Execution and Filing of
Affidavits of Heirships and Other
Smilar Affidavits

Conversion of Contracts for Deed into
Generd or Specid Warranty Deedd/
Deed of Trust

Probate proceedings

Trespassto Try Title Litigation
(through trid)

Suits to Remove Clouds on Title
(through trid)

Declaratory Judgment Litigation
(through trid)

3 "Miscellaneous recording services' not
related to above services (per service)

4) "Closing on Property Acquigitions':
Conditiona conveyance

Unconditiona conveyance
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Minority, Women and Disadvantaged Business Enterprises (MWDBE).

It is the City of Houston's policy to encourage the full participation of Minority Women and
Disadvantaged Business Enterprisesin al phases of its procurement activitiesand afford them afull and fair
opportunity to compete for dl City contracts.

Inobservanceof the City’ spolicy toward Minority and WWomen Bus ness Enterprises, theFirm shdl
agree to comply with Article IV, Section 15 of the Code of Ordinances, City of Houston, Texas and
demonstrate good faith effortsto carry out this policy through the award of at least 24% of the vaue of the
contract to Minority and Women Business Enterprises certified by the City. (See EXHIBIT “A”).

J. Equa Employment Opportunity.

Prior to entering into a contract with the City of Houston the Firm (“contractor”) shdl agree to
comply with thefollowing equa employment opportunity clause, which shall beincorporated inthe contract:

1. The contractor, subcontractor, vendor, supplier, or lessee will not discriminate against any
employee or gpplicant for employment because of race, rdligion, color, sex, nationa origin, or age. The
contractor, subcontractor, vendor, supplier, or lessee will take affirmative actionto ensure that applicants
are employed and that employees are treated during employment without regard to their race, religion,
color, sex, naiond origin, or age. Such action will include, but not be limited to, the following:
employment; upgrading; demation or trangfer; recruitment advertisng; layoff or termination; rates of pay
or other forms of compensation and sdection for training, including gpprenticeship.  The contractor,
subcontractor, vendor, supplier or lessee agreesto post in conspicuous places avail ableto employees, and
gpplicants for employment, notices to be provided by the City setting forth the provisons of this Equa
Employment Opportunity Clause.

2. The contractor, subcontractor, vendor, supplier, or lesseestatesthat al quaified applicants
will receive consideration for employment without regard to race, religion, color, sex, nationa origin or age.

3. The contractor, subcontractor, vendor, supplier, or lessee will send to each labor union or
representatives of workers with which it has a collective bargaining agreement or other contract or
understanding, a notice to be provided by the agency contracting officer advisng the said labor union or
workers representative of the contractor's and subcontractor's commitments under Section 202 of
Executive Order No. 11246, and shdl post copies of the notice in conspicuous places available to
employees and applicants for employment.

4, The contractor, subcontractor, vendor, supplier, or lessee will comply with dl provisons
of Executive Order No. 11246 and the rules, regulations, and relevant orders of the Secretary of Labor
or other Federd Agency responsible for enforcement of the equa opportunity and affirmative action
provisons gpplicable and will likewise furnish dl information and reports required by the Mayor and/or

13



Contractor Compliance officer(s) for purposes of investigation to ascertain and effect compliance with this
program.

5. The contractor, subcontractor, vendor, supplier, or lessee will furnish dl information and
reportsrequired by Executive Order No. 11246, and by therules, regulations, and orders of the Secretary
of Labor, or pursuant thereto, and will permit accessto al books, records, and accountsby the appropriate
City and Federa Officids for purposes of investigations to ascertain compliance with such rules,
regulations, and orders. Compliance reportsfiled at such times as directed shdl contain information asto
the employment practice policies, program, and work force statistics of the contractor, subcontractor,
vendor, supplier, or lessee.

6. In the event of the contractor's, subcontractors, vendor's, supplier's, or lessee's non-
compliance with the nondiscrimination clause of the contract or with any of such rules, regulations, or
orders, the contract may be canceled, terminated, or suspended in whole or in part, and the contractor,
subcontractor, vendor, supplier, or lessee may be declared indigible for further City contracts in
accordance with procedures provided in Executive Order No. 11246, and such other sanctions may be
imposed and remedies invoked as provided in the said Executive Order, or by rule, regulation, or order
of the Secretary of Labor, or as may otherwise be provided by law.

7. The contractor shdl include the provisions of paragraphs 1-8 of this Equa Employment
Opportunity Clause in every subcontract or, purchase, order unless exempted by rules, regulations, or
orders of the Secretary of Labor issued pursuant to Section 204 of the Executive Order No. 11246 of
September 24, 1965, so that such provisons will be binding upon each subcontractor or vendor. The
contractor will take such action with respect to any subcontractor or purchase order as the contracting
agency may direct as a means of enforcing such provisons including sanctions for noncompliance;
provided, however, that in the event the contractor becomesinvolvedin, or isthrestened with litigation with
a subcontractor or vendor as a result of such direction by the contracting agency, the contractor may
request the United States to enter into such litigation to protect the interests of the United States.

8. The contractor shdl file and shdl cause its subcontractors, if any, to file compliance reportswith
the City intheform and to the extent as may be prescribed by the Mayor. Compliancereportsfiled at such
times as directed shal contain information asto the practices, policies, programs, and employment policies
and employment gatistics of the contractor and each subcontractor.”

K. | nsurance.

The Firm shdl maintain in effect during the term of any agreement in connection with thisRFP, and
dl extensons and amendments thereof, certain insurance coverage as set forth below, and shdl furnish
certificates of insurance, in duplicate form, before beginning its performance under this Agreement. Al
policies except Professond Liability and Worker's Compensation must name the City as an additiona
insured. All ligbility policies must be issued by a Company with a Certificate of Authority from the State
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Department of Insurance to conduct insurance businessin Texas or arating of at least B+ and afinancia
gze of Class VI or better according to the current year's Best's Key Rating Guide, Property-Casuaty
United States. The Firm shdl maintain the following insurance coverages in the following amounts:

Q) Commercid Generd Liahility insurance including Contractud Lighility insurance:
T $500,000 per occurrence; $1,000,000 aggregate
2 Worker's Compensation including Broad Form All States endorsement:
1 Statutory amount
(3) Professond Liability
1 $1,000,000 per occurrence; $1,000,000 aggregate
4 Automobile Liahility insurance
I $1,000,000 combined single limit per occurrence
Defense costs are excluded from the face amount of the policy.
Aggregate Limits are per 12-month policy period
unless otherwise indicated.

All insurance polices must require on their face, or by endorsement, that the insurance carrier
waives any rights of subrogation againg the City, and that it shal give 30 days written notice to the City
before they may be canceled, materidly changed, or non-renewed. Within the 30 day period, the Firm
shdl provide other suitable policies in lieu of those about to be canceled, materiadly changed, or non-

renewed so as to maintain in effect the required coverage. If the Firm does not comply with this
requirement, the City Attorney or Director, a hisor her sole discretion, may

@ immediatdy suspend the Firm from any further performance under this Agreement
and begin procedures to terminate for default, or

2 purchase the required insurance with City funds and deduct the cost of the
premiums from amounts due to the Firm under this Agreement.

L. City of Houston Fair Campaign Ordinance,

The City of Houston Fair Campaign Ordinance makes it unlawful for a Firm to offer any
contribution to a candidate for City eective office (including dected officers and officers-dect) during a
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certain period of time prior to and following the award of a contract to that Firm by the City Council. The
term "Firm" includes proprietors of proprietorships, dl partners of partnerships and al officers, directors
and holdersof ten (10%) percent or moreof the outstanding sharesof corporations. A statement disclosing
the names and addresses of each of those persons will be required to be submitted with each bid or
proposal for a City contract. See Chapter 18 of the Code of Ordinances, Houston, Texas, for further
information. The Firm agreesthat its proposa will be accompanied by the "Contractor Submission List"
(EXHIBIT "B").

M. Drug Detection and Deterrence.

Itisthepalicy of the City to achieve adrug-free workforce and to provide aworkplace that isfree
from the use of illegd drugs and acohal. Itisasothe palicy of the City that the manufacture, distribution,
dispensation, possession, sde or use of illegd drugs or acohol by the Firm while on City premisesis
prohibited. By executing a contract in connection with this RFP, the Firm represents and certifies, if
applicable, that it meets and shdl comply with dl the requirements and procedures set forth in the Mayor's
Policy on Drug Detection and Deterrence, City Council Motion No. 92-1971 ("Mayor's Policy™), and the
Mayor's Drug Detection and Deterrence Procedures for Contractor (EXHIBIT “C” ), Executive Order
No. 1-31 ("Executive Order"), both of which are on file in the Office of the City Secretary.

Confirming its compliance with the Mayor's Policy and the Executive Order, the Firm, as a
condition precedent to City's obligations under any such contract, will have filed with the Contract
Compliance Officer for Drug Testing ("CCODT"), prior to the execution of any such contract by the City,
(i) acopy of itsdrug-freeworkplace palicy, (ii) the Drug Policy Compliance Agreement subgtantidly inthe
format set forthin Exhibit C, Attachment A, together with awritten designation of al safety impact pogtions
and, (iii) if gpplicable (eg. no safety impact postions), the Certification of No Safety Impact Pogtions,
subgtantidly intheformat set forthin Exhibit C, Attachment C, asattached hereto. If the Firm filesawritten
designation of safety impact positions with its Drug Policy Compliance Agreement, it dso shdl file every
Sx (6) months during the performance of any such contract or upon the completion of any such contract
if performance is less than Sx (6) months, a Drug Policy Compliance Declaration in aform subgtantialy
samilar to Exhibit C, Attachment B. The Drug Policy Compliance Declaration shdl be submitted to the
CCODT within thirty (30) days of the expiration of each 9x (6) month period of performance and within
thirty (30) day of completion of any such contract. Thefirgt six (6) month period shdl beginto run onthe
date the City issuesits notice to proceed hereunder or if no noticeto proceed isissued, onthefirst day the
Firm begins work under any such contract.

The Firm shdl have the continuing obligetion to filewith the CCODT written designations of safety
impact positionsand Drug Policy Compliance Declarations at any time during the performance of any such
contract that safety impact positionsare added if initidly no safety impact positions are added to the Firm's
employee workforce.
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The Firm shdl require that its subcontractors hereunder comply with the Mayor's Policy and the
Executive Order and the Firm shdl be responsible for securing and maintaining the required documentsfor
City ingpection throughout the term of any such contract.

The failure of the Firm to comply with this Section V, Subsection M, shdl be an event of default
entitling the City to terminate any contract.

Proposa's must follow the outline and contain the information requested as set forth in this Section
V. Submissions are not required to belimited to the proceeding content. In fact, respondentsto thisRFP
are encouraged to include any additiona information considered relevant. In completing the proposa
outline, respondents should be cognizant of the eva uation and selection criteriadescribed herein, which will

be applied to all proposals.
SECTION VI

CONDITIONS OF SUBMISSION

The Firm shdl not, under pendty of law, offer any gratuities, favors, or anything of monetary vaue
to any officer or employee of the City of Houston for any reason.

The Firm shdl not engage in any manner in any practices with any other proposer (s) which may
restrict or eiminate competition or otherwise restrain trade. Violation of this ingtruction will cause your
proposa to be rgected by the City of Houston. (This does not preclude joint ventures or subcontracts).

All proposal's submitted must be the origina work product of the Firm offering the proposal. The
copying, pargphrasing, or otherwise using of substantia portions of the work product of another party in
presenting a proposal to the City of Houston hereunder is not permitted. Failure to adhere to this
ingtruction will cause the proposa to be rejected.

This RFPis not to be construed as a contract or asacommitment of any kind; nor doesit commit
the City of Houston to pay for costsincurred in the submission of aproposa or for any costsincurred prior
to the execution of a formal contract, nor thereafter, except in accordance with the terms of any such
contract.

Fundsare not presently dlocated for thisprocurement. The City of Houston's obligation under any
contract resulting herefrom is contingent upon the availability of appropriated funds from which payment
for services to be rendered under the contract can be made.

The certification attached hereto as EXHIBIT “G” must be signed, dated, acknowledged and
must accompany your proposdl.
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SECTION VII

SCOPE OF WORK

Inthe event that a contract isawarded by the City to alaw firmor ajoint venture conssting of two
(2) or more law firms as the result of this RFP, the Firm (s) shdl serve as the City's HHAP and EHRP
attorneys and represent the City in al mattersreferred to it by the City Attorney or Director relaing to the
HHAP and EHRP. All duties must be performed in accordance with the City Charter, the City Code of
Ordinances, Titlel of the Housing and Community Development Act of 1974, asamended, and the Home
Investment Partnerships Program as described in the National Affordable Housing Act of 1990, as
amended, and the regulations rel ating thereto found at 24 CFR Parts 92 and 570. Services expected from
the provider awarded a contract pursuant to this RFP are asfollows:

A. Services.
1. "Basic services' (per case):

"Badc sarvices' for referrds will be authorized by the City Attorney or Director for the

following:
Securing title reports, issuing title opinions and making recommendations for curing title
defects. Recommendations shal conform with the gppropriatetitle curative serviceslisted
under "additiona services' in Paragraph 2 below. If no"additiond services' arenecessary,
then no recommendation will be required.
2. "Additiona services' (per case):

"Additiond services' for a particular referral may be authorized by the City Attorney or
Director upon review of the Firm's recommendationsthat the coststo curetitle defects are reasonable and
that title resolution can be achieved within a reasonable length of time. Only the appropriate "additiond
sarvice (or sarvices)" indicated in the recommendation will be authorized.

"Additiona sarvices' indude, but may not be limited to, the following:
1 Preparation, execution and filing of deeds, deeds of trust and promissory notes,

I Preparation, execution and filing, if necessary, of release of liens, powers of
atorney and same name affidavits;

! Preparation, execution and filing of affidavits of herships and other smilar
dfidavits,
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1 Conversionof contractsfor deed into general or specia warranty deeds/deeds of
trust;

! Probate proceedings;
! Tregpassto try title litigation (through trid);
! Suits to remove clouds on title (through trid); and
! Declaratory judgment litigation (through trid).
3. "Miscdlaneous recording services' (per service):

From timeto time, the City Attorney or the Director may request that the Firm perform
other recording services required under the HHAP and EHRP.

4, "Closings on Property Acquigtions'

The Firmwill berequired to attend/hold redl estate closngswhen an acquisition of property
isinvolved. The Firm will dso be responsible for making sure al loan documents are properly executed
and recorded, if necessary.

B. Personnd. A Firm that proposes to represent the City in its housing matters must use lawyers
licensed to practice law in the State of Texas. Each interested Firm shdl Satein its proposal the number,
experience and educationa background of dl full-time staff members who will be dedicated primarily to
the performance of any contract with the City of Houston awarded as aresult of this RFP, including:

1. Attorneys licensed to practice law in Texas,

2. Legd assgants, and

3. Research and investigative personnd.

EachFirm shal provide astatement reflecting whether any member of the Firm hasbeen disciplined
or suspended by the State Bar of Texas, and if 0, the nature of the discipline or suspension and the

reason(s) therefor.

The above personnd shal be used primarily to service the City's contract.

C. Reporting Requirements. Monthly reports shall be submitted to the City Attorney and the Director
induding, but not limited to, the following information:
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1 the names of dl referrds (files) being serviced with their corresponding log numbers (log
numbers will gppear on voucher coupons);

2. current status of each file and proposed schedules for completing requested services on
pending cases,

3. recording services performed by log number;

4, sarvices billed by file (log number) and payments received to date;
5. sarvices billed by file (log number) and payments outstanding; and
6. sarvices performed and not indluded in the billing, if any.

D. Litigation Activities Notwithstanding any contract awarded, it is expresdy understood that the
City's Lega Department may aso represent the City in housing matters.

SECTION V111

ADDITIONAL CONSIDERATIONS

A. Method of Payment.

1. The Director will issue voucher coupons to referras for securing "basic services' or
"additiond services"" Referrals will contact the Firm for services only in accordance with the voucher
couponsissued. All voucher coupons will be issued in multiple copies with the origina voucher coupon
to be given to the referral to use as the basisto "compensate’ the Firm.  The Director will retain one (1)
copy of each voucher coupon and will forward a copy to the Firm and to the City Controller.

2. The Director may issue voucher coupons for "miscellaneous recording services' as
recording services may be required under the provisons of the HHAP Adminigrative Guideines and the
EHRP Adminidrative Guiddines. In these ingtances, the Director will issue the origina voucher coupon
and a copy to the Firm.

3. Payments for the servicesauthorized on the voucher couponswill beissued tothe Firmon

amonthly bas's upon completion of the services rendered.

@ The Firm may invoicethe City for the servicesrendered collectively or individualy.
If collectively, the invoice shdl be itemized. However, in ether ingance, the
invoice(s) shal indicate by log number the voucher coupons being redeemed and
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shdl have attached!:

@ dl origind voucher coupons being submitted with the accompanying
documentation evidencing that the services were completed; and

2 two (2) copies of the monthly report covering the submitted billings.

(b) Theinvoicg(s), voucher couponsand documentation, and themonthly reportsshall
be submitted to the Director by the last day of each month in order for payments
to be authorized by the 15th day of the following month. The Director shdl
digtribute the second copy of the monthly report to the City Attorney. The
Director will review theinvoice(s), voucher coupon(s) and documentation, and the
monthly report and shall confer with the City Attorney on the completeness of the
services. Upon the concurrence of the City Attorney and the Director thet dl the
sarvices are complete, paymentsto the Firm will be authorized through the Office
of the City Contradller. If the City Attorney or the Director note any deficiencies
in the services on the monthly report, the Firm will be natified in writing and any
payment due the Firm may be withheld until the deficiency is corrected.

B. CONTRACT TERMINATION.

Any contract entered into pursuant to this RFP will provide that the City shdl have the right to
terminate the contract by giving the Firm sixty (60) days prior written notice of its termination of the
contract; and further provide that the Firm shal have an additiond thirty (30) days (after the expiration of
such sixty (60) day notice period) to complete dl matters begun prior to the date of notification, and be
compensated for such as provided herein. Any termination by the City will be solely within the discretion
of the City. The Firm must agree to waive dl daimsit may have with regard to any litigation matters not
reduced to judgment within thirty (30) days after the termination of such contract.

Optionto Renegatiate. Any contract entered into will providethat the City shal, after one (1) year
from the date of execution, have the option to renegotiate the terms of compensation thereunder. The
decision to renegotiate the terms of compensation shal be within the discretion of the City Attorney and
Director. If any such terms are unsatisfactory, the Firm shall have the right to terminate its performance
thereunder.

C. FEDERAL PROGRAM REQUIREMENTS.

The services described in this RFP are to be paid from the City's CDBG or HOME funds,
therefore, the Firm shall be required to agree to comply with all CDBG or HOME program requirements
which include, but are not limited to, thosefederd program requirementslisged in EXHIBIT " D" of this
RFP, aswdl asEXHIBIT “E” and EXHIBIT “F” hereof.
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SECTION IX

FIRM'SINFORMATION

1.

2.

10.

Frm Name

Firm's Mailing Address

Firm's Physicd Address

Contact Name

Contact's Telephone No.

Contact's Facamile No.

Contact's E-mail Address

If your firm operates under an assumed name, please ligt the names and addresses of the
principas'owners.

>
&
s

Names

If your firm is a corporation, please provide the following:

a) Federal Tax I.D. #
b.) A certified copy of Certificate in Good Standing from the Secretary of State
c.) A list of the corporate officers (names & addresses)

Please identify any principas'owners, corporate officers, or employees responding to this request
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for proposal who have family members currently working for the City of Houston. If so, identify
any family member(s) who work for the Legd Department.

References -  Please provide a list of (4) references of client organizations that the Firm is
currently representing or has represented. The City may request information from these sources.

Name
Address

Contact's Name
Contact's Telephone No.
Contact's Facsmile No.

Name

Address

Contact's Name
Contact's Telephone No.
Contact's Facsmile No.

Name

Address

Contact's Name
Contact's Telephone No.
Contact's Facsmile No.

Name

Address

Contact's Name
Contact's Telephone No.
Contact's Facamile No.
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EXHIBIT A

GOAL ORIENTED MINORITY WOMEN DISADVANTAGED BUSINESS
ENTERPRISES CONTRACT REQUIREMENTS
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EXHIBIT"A" - MWDBE SUBCONTRACT TERMS

Contractor shdl ensurethat al subcontractswith MWDBE subcontractorsand suppliersareclearly
labded"THISAGREEMENT ISSUBJECT TO BINDING ARBITRATIONACCORDINGTO
THE TEXAS GENERAL ARBITRATION ACT" and contain the following terms:

1. (MWDBE subcontractor) shall not delegate or
subcontract more than 50% of the work under this subcontract to any other subcontractor or supplier
without the express written consent of the City of Houston's Affirmative Action Director (“the Director™).

2. (MWDBE subcontractor) shal permit
representatives of the City of Houston, at dl reasonable times, to perform (1) audits of subcontractor’s
books and records, and (2) ingpections of dl places where work is to be undertaken in connection with
this subcontract. Subcontractor shall keep its books and records available for inspection for at least 4
yearsafter theend of its performance under thissubcontract. Nothing inthisprovison shal changethetime
for bringing a cause of action.

3. Within 5 businessdays of execution of thissubcontract, Contractor (prime contractor) and
Subcontractor shdl designate in writing to the Director an agent for recelving any notice required or
permitted to be given under Chapter 15 of the Houston City Code of Ordinances, ong with the street and
mailing address and phone number of the agent.

4, Any controversy between the partiesinvol ving the construction or gpplication of any of the
terms, covenants, or conditions of thissubcontract must, upon thewritten request of one party served upon
the other or upon notice by the Director served on both parties, be submitted to binding arbitration, under
the Texas Generd Arbitration Act (Tex. Civ. Prac. & Rem. Code Ann., Ch. 171 -- "the Act"). Arbitration
must be conducted according to the following procedures.

a Upon the decision of the Director or upon written notice to the Director from either party
that adispute hasarisen, the Director shal notify dl partiesthat they must resolvethe dispute within 30 days
or the matter may be referred to arbitration.

b. If the disputeis not resolved within the time specified, any party or the Director may submit
the matter to arbitration conducted by the American Arbitration Association under the rules of the
American Arbitration Association, except as otherwise required by the City's contract with the American
Arbitration Associaion on file in the City's Affirmative Action Divison Office.

C. Each party shall pay dl feesrequired by the American Arbitration Associationand Sgna
formreleasing the American Arbitration Association and its arbitrators from liability for decisons reached
in the arbitration.

d. If the American Arbitration Association nolonger administersAffirmativeActionarbitration
for the City, the Director shal prescribe dternate procedures to provide arbitration by neutras in
accordance with the requirements of Chapter 15 of the Houston City Code of Ordinances.
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EXHIBIT B

CITY OF HOUSTON FAIR CAMPAIGN ORDINANCE
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EXHIBIT "B"

CITY OF HOUSTON FAIR CAMPAIGN ORDINANCE

The City of Houston Fair Campaign Ordinance makesit unlawful for acontractor to offer any contribution
to acandidatefor City eective office (including e ected officersand officers-dect). All repondentsto this
Request For Proposals must comply with Houston Code of Ordinances Chapter 18 asamended relating
to the contribution and solicitation of funds for eection campaigns. Provisions of this ordinance are
provided in part inthe paragraphsthat follow. Complete copiesmay be obtained from the office of the City
Secretary.

Candidatesfor City office may neither solicit nor recelve contributions except during aperiod commencing
270 caendar days prior to an dection date for which apersonis a candidate for such office and ending
90 cdendar days after the dection date, including run off eectionsif such candidate is on the balot.

Further, it shal be unlawful either for any person who submits abid or proposa to contribute or offer any
contribution to a candidate or for any candidate to solicit or accept any contribution from such person for
aperiod commencing a the time of posting of the City Council meeting agenda including an item for the
award of the contract and ending upon the 30th day after the award of the contract by City Council.

For the purposes of thisordinance, aCONTRACT isdefined as each contract having avauein excess
of $ 30,000 that islet by the City for professiona services, personal services, or other goods or services
of any other nature whether the contract is avarded on a negotiated basis, request for proposa basis,
competitive proposa basis or forma sedled competitive bids. The teem CONTRACTOR includes
proprietors of proprietorships, al partners of partnerships, and dl officers, directors and holders of 10%
or more of the outstanding shares of corporations.

A STATEMENT DISCLOSING THE NAMESAND BUSINESSADDRESSES OF EACH OF
THOSE PERSONSWILL BE REQUIRED TO BE SUBMITTED WITH EACH BID OR
PROPOSAL FOR A CITY CONTRACT. Completion of the attached form entitled "Contractor
Submission Lig" will satisfy this requirement. Failure to provide this information may be just cause for
regjection of abid or proposd.
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CONTRACTOR SUBMISSION LIST

CITY OF HOUSTON FAIR CAMPAIGN ORDINANCE

This list issubmitted under the provisions of Section 1-8-36(b) of the Code of Ordinances,
Houston, Texas, in connection with the attached proposal, submission or bid of

("the firm™), whose business

address is

The firm is organized as a (check one

as applicable):

[]

[1]

[1]

a SOLE PROPRIETORSHIP, whose proprietor is
(include the business mailing
address of the proprietor or note "same" if the same as above)

a PARTNERSHIP, each of whose partners are

(include the business mailing address of each person or note "same" if
the same as above)

a CORPORATION, each of whose officers, each of whose directors and
each of whose holders of ten percent or more of the outstanding shares
of stock are:

(include the business mailing address of each person or note "same" if
the same as above)

I certify that | am duly authorized to submit this list on behalf of the firm, that I am
associated with the firm in the capacity noted below and that I have personal knowledge of
the accuracy of the information provided herein.
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Preparer

Printed Name

Title

Note: This list constitutes a government record, as defined by 8 37.01 of the Texas Penal Code.
Submission of a false government record is punishable as provided 8§ 37.01 of the Texas Penal Code.
Attach additional pages if needed to supply the required names and addresses.

Revised 3/29/95.
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EXHIBIT C

DRUG DETECTION AND DETERRENCE
PROCEDURES FOR CONTRACTORS
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EXHIBIT C

CITY OF HOUSTON
DRUG DETECTION AND DETERRENCE PROCEDURE

() It is the policy of the City to achieve a drug-free workforce and to provide a
workplace that is free from the use of illegal drugs and alcohol. It is also the
policy of the City that the manufacture, distribution, dispensation, possession,
sale or use of illegal drugs or alcohol by contractors while on City premises is
prohibited. By executing this Contract, Contractor represents and certifies that
it meets and shall comply with all the requirements and procedures set forth in
the Mayor's Policy on Drug Detection and Deterrence, City Council Motion No. 92-
1971 ("Mayor's Policy") and the Mayor's Drug Detection and Deterrence
Procedures for Contractors, Executive Order No. 1-31 ("Executive Order"), both
of which are on file in the Office of the City Secretary.

(b) Confirming its compliance with the Mayor's Policy and Executive Order,
Contractor, as a condition precedent to City's obligations under this Contract,
will have filed with the Contract Compliance Officer for Drug Testing ("CCODT"),
prior to execution of this Contract by the City, (1) a copy of its drug-free
workplace policy, (ii) the Drug Policy Compliance Agreementsubstantially in the
format set forth in Attachment "A" to the Executive Order, together with a
writtendesignation of all safety impact positions, and (iii) if applicable (e.g. no
safety impact positions), the Certification of No Safety Impact Positions,
substantially in the format set forth in Attachment "C" to the Executive Order.
If Contractor files written designation of safety impact positions with its Drug
Policy Compliance Agreement, it also shall file every six (6) months during the
performance of this Contract or upon the completion of this Contract if
performance is less than six (6) months, a Drug Policy Compliance Declaration
in a form substantially similar to Attachment "B" to the Executive Order. The
Drug Policy Compliance Declaration shall be submitted to the CCODT within
thirty days of completion of this Contract. The first six (6) month period shall
begin to run on the date City issues its notice to proceed hereunder or if no
Nnotice to proceed is issued, on the first day Contractor begins work under this
Contract.

©) Contractor shall have the continuing obligation to file with the CCODT written
designationsofsafety impactpositionsand Drug Policy Compliance Declarations
at anytime during the performance of this Contract that safety impact positions
are added if initially no safety impact positions were designated. Contractor
also shall have the continuing obligation to file updated designations of safety
impact positions with the CCODT when additional safety impact positions are
added to Contractor's employee work force.
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(d) The failure of Contractor to comply with the above Sections shall be a breach of
this Contract entitling City to terminate this contract.
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DRUG POLICY COMPLIANCE AGREEMENT
ATTACHMENT A
I, as an owner or

officer of
(Name)  (Print/Type) (Title)

(Contractor)
(Name of Company)

have authority to bind Contractor with respect to its bid, offer or performance
of any and all contracts it may enter into with the City of Houston; and that by
making this Agreement, | affirm that the Contractor is aware of and by the
time the contract is awarded will be bound by and agree to designate
appropriate safety impact positions for company employee positions, and to
comply with the following requirements before the City issues a notice to
proceed:

1. Develop and implement a written Drug Free Workplace Policy
and related drug testing procedures for the Contractor that meet
the criteria and requirements established by the Mayor's
Amended Policy on Drug Detection and Deterrence (Mayor's
Drug Policy) and the Mayor's Drug Detection and Deterrence
Procedures for Contractors (Executive Order No. 1-31).

2. Obtain a facility to collect wurine samples consistent with Health

and Human Services ( HHS) guidelines and a HHS certified drug
testing laboratory to perform the drug tests.

3. Monitor and keep records of drug tests given and the results; and
upon request from the City of Houston, provide confirmation of
such testing and results.

4, Submit semi-annual Drug Policy Compliance Declarations.

| affrm on behalf of the Contractor that full compliance with the Mayor's Drug
Policy and Executive Order No. 1-31 is a material condition of the contract
with the City of Houston.

I further acknowledge that falsification, failure to comply with or failure to
timely submit declarations and/or documentation in compliance with the
Mayor's Drug Policy and/or Executive Order No. 1-31 will be considered a
breach of the contract with the City and may result in non-award or termination
of the contract by the City of Houston.

Date Contractor Name

Signature

Title
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DRUG POLICY COMPLIANCE DECLARATION

ATTACHMENT "B"

I, as an owner
or officer of ] ]
(Name) (Print/Type) (Title)

(Contractor)
. (Name of Cqmpany? .
have personal knowledge and full authority to make the following declarations:

This reportin%Operiod covers the preceding 6 months from to

INITIAL
A written Drug Free Workplace Policy has been implemented and
employees notified. _The policy meets the criteria established by the
Ma}yo;s Amended Policy on Drug Detection and Deterrence (Mayor's
olicy).

Written drug testing procedures have been implemented in conformity
with the Mayor's Drug Detection and Deterrence Procedures for
Contractors, Executive Order No. 1-31. Employees have been
notified of such procedures.

Collection/testing has been conducted in compliance with federal
Health and Human Services (HHS) guidelines.

Appropriate safety impact positions have been designated for

employee positions performing on the City of Houston contract. The
number of employees in safety impact positions during this reporting
period is .
From to the following test has
occurred:;
(Start date) (End date)
Reason Post
Rando able Accide Total
m Suspicio nt
n

Number Employees
Tested

Number Employees
Positive

Percent Employees
Positive

Any employee who tested positive was immediately removed from
the City worksite consistent with the Mayor's Policy and Executive
Order No. 1-31.

I affirm that falsification or failure to submit this declaration timely in
accordance with established guidelines will be considered a breach
of contract.

| declare under J)enaltyh perjury that the affirmations made herein and all
this

information containe declaration are within my personal knowledge and are
true and correct.
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(Date) (Typed or Printed Name)

(Signature)

(Title)
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CONTRACTOR'S CERTIFICATION OF NO SAFETY IMPACT POSITIONS
IN PERFORMANCE OF A CITY CONTRACT

ATTACHMENT "C"

(Name) (Title)

as an owner or officer of
(Contractor)

(Name of Company)

have authority to bind the Contractor with respect to its bid, and hereby certify that
Contractor has no employee safety impact positions, as defined in §85.17 of
Executive Order No. 1-31, that will be involved in performing

(Project)
Contractor agrees and covenants that it shall immediately notify the City of Houston
Director of Personnel if any safety impact positions are established to provide
services in performing this City Contract.

o (Date) (Typed or Printed Name)

(Signature)

(Title)
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EXHIBIT D

FEDERAL PROGRAM REQUIREMENTS

1. Title VI of the Civil Rights Act of 1964. The Firm shdl comply with Title V1 of the Civil Rights Act of 1964
(P.L. 88-352) ("Title VI") and with Title 24 Code of Federa Regulations (CFR) Part 1, which implements
Title VI. In accordance with Title VI, no person in the United States shdl, on the basis of race, color or
nationd origin, may be excluded from participation in, be denied the benefits of, or be otherwise subjected to
discriminationunder any program or activity for which the Firm receivesfederd financia assstance. TheFirm
will immediately take any measures necessary to comply with Title VI. If any red property or structure
thereonisprovided or improved with theaid of federa financid assstance, thisclause shall obligatethe owner,
or inthe case of any transfer of such property, any transferee, to comply with the requirementsand restrictions
contained in this clause for the period during which the red property or structure is used for a purpose for
which the federd financia assstance is extended or for another purpose involving the provison of smilar
services or benefits.

CDBG: 24 CFR §570.601 HOME: 24 CFR §92.350

2. Section 109 of the Housing and Community Development Act of 1974, Age Discrimination Act and
Rehabilitation Act indusve. The Firm shdl comply with Section 109 of the Housing and Community
Development Act of 1974 ("Section 109") and implementing federal regulations, 24 CFR § 570.602, issued
pursuant to Section 109. No person in the United States shdl, on the basis of race, color, nationd origin or
X, be excluded from participation in, be denied benefits of, or be subjected to discrimination under any
program or activity funded in whole or in part with CDBG or HOME funds. Section 109 aso prohibits
discrimination on the bas's of age under the Age Discrimination Act of 1975 (42 U.S.C. 6101 et seq.) or with
respect to an otherwise qualified handicapped individud as provided in Section 504 of the Rehabilitation Act
of 1973 (29 U.S.C. 794).

CDBG: 24 CFR §570.602 HOME: 24 CFR §92.350

3. Section 3 of the Housing and Urban Development Act of 1968. Section 3 of the Housing and Urban
Development Act of 1968 (12 U.S.C. 1701u) requires, in connection with the planning and carrying out of
any project asssted under the Act, that to the greatest extent feasible opportunitiesfor training and employment
be given to low and moderate income persons residing within the unit of local government or the metropolitan
area (or non-metropolitan county) as determined by the Secretary, in which the project is located and that
contracts for work in connection with the project be awarded to ligible business concernswhich are located
in, or owned in substantia part by personsresiding inthe same metropolitan area(or non-metropolitan county)
asthe project. Contractor shall adopt appropriate procedures and requirements to assure good faith efforts
toward compliance with the statutory directive. HUD regulations a 24 CFR Part 135, are not applicable to
activities asssted under this part but may be referred to as guidance indicative of the Secretary's view of the
gtatutory objectives in other contexts.

CDBG: 24 CFR §570.607 HOME: 24 CFR §92.350




4. Executive Order 11063, as amended by Executive Order 12259. The Firmmugt teke dl action necessary
and appropriate to prevent discrimination because of race, color, religion (creed), sex, or nationd origin, in
the sde, leasing, rentd or other digposition or residentid property and rdated facilities (including land to be
developed for resdentia use), or in the use or occupancy thereof, if such property and related facilities are,
among other things, provided inwholeor in part with theaid of loans, advances, grants or contributions agreed
to be made by the Federa Government.

CDBG: 24 CFR PART 107 HOME: 24 CFR §92.350

5. Debarment and Suspension. Federa Fundsshall not be used directly or indirectly to employ, award contracts
to, or otherwise engage the services of, or fund any Firm or sub-recipient during any period of debarment,
suspension, or placement in indigibility status under the provisions of 24 CFR Part 24.

CDBG: 24 CFR §570.609 HOME: 24 CFR §92.357

6. Conflict of Interest. Inthe procurement of property and services by aparticipating jurisdiction, Sate recipient
and sub-recipient, the conflict of interest provisons in 24 CFR8 85.36 and OMB Circular A-110,
respectively, apply. In al cases not governed by 24 CFRS 85.36 and OMB Circular A-110, the provisons
of this section applies. These casesinclude the acquisition and disposition of real property and the provision
of assistance by the participating jurisdiction, by the State recipient, by a sub-recipient, or to individuas,
housng developers and other private entities under digible activities which authorize such assstance (eg.,
rehabilitation of housing).

CDBG: 24 CFR §570.611 HOME: 24 CFR §92.356

7. UniformAdminidrative Requirementsand Cogt Principles. Therecipient, itsagenciesor indrumentaities, and
sub-recipients shall comply with the policies, guidelines and requirements of 24 CFR Part 85 and OMB
Circulars A-87, A-110, A-122 and A-128 (implemented at 24 CFR Part 44), as applicable, asthey relate
to the acceptance and use of Federa funds under this part. The applicable Sections of 24 CFR Part 85 and
OMB Circular A-110 are set forth at § 570.502.

CDBG: 24 CFR §570.610 HOME: 24 CFR §92.505

8. Lobbying. Theprovisonsof 8 1352, Title31, U.S. Code requiring submission of the Certification Regarding
Lobbying (for Contracts, Loans and Cooperative Agreements), which form of certification is attached hereto
and incorporated herein as Exhibit "E".



EXHIBIT E
CERTIFICATION REGARDING LOBBYING

[For Contracts, Grants, L oans, and Cooperative Agreements]

The undersigned certifies, to the best of his or her knowledge and beli€f, that:

@ No Federally appropriated funds have been paid or will be paid, by or on behdf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of aMember of Congressin connection with the
awarding of any Federa contract, the making of any Federa grant, the making of any Federd loan, the entering
into of any cooperative agreement, and the extension, continuation, renewa, amendment, or modification of any
Federa contract, grant, loan, or cooperative agreement.

2 If any funds, other than Federdly appropriated funds, have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, aMember of Congress, an officer
or employee of Congress, or an employee of a Member of Congress in connection with this Federa contract,
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL,
"Disclosure Form to Report Lobbying,” in accordance with its instructions.

This certification isamaterid representation of fact upon which reliance was placed when thistransaction was
made or entered into. Submission of this certificate is a prerequisite for making or entering into this transaction
imposed by Section 1352, Title 31, U.S. Code. Any person who falls to file the required certification shal be
subject to acivil pendty of not less than $10,000 and not more than $100,000 for each such failure.

Date Frm



DEBARMENT SUSPENSION AND OTHER RESPONSIBILITY MATTERS



CERTIFICATION

|/We understand, acknowledge and agree that the City of Houston shall not be responsiblefor reimbursement
of any costsincurred in the preparation of this proposal.

|/We understand, acknowledge and agree that the City Attorney may reject this proposd, inwhole or in part,
out-of-hand, for no reason, and that any such rejection. will result in no obligation whatsoever on the part of
the City Attorney or the City of Houston.

|/We understand, acknowledge and agree that the City Attorney reservestheright to rgject dl proposasand
to accept any offer received, whether or not the offer isthe lowest price offer received.

I/We understand, acknowledge and agree that any complaint made by a proposer made with regard to the
selection process or any contract award relating to the RFP will void any proposd filed by the complaining
proposer.

I/We understand, acknowledge and agree that the City Attorney may, in his sole discretion, awvard multiple
contracts, on alineitem(s) bass and that any contract awarded herein shall not entitle the successful proposer
to perform work for the City of Houston on an exclusive basis.

|/We understand, acknowledge and agree that the City Attorney and his assstantsretain the discretion to use
or not to use the services of any particular successful proposer under this RFP and that any contract award
does not guarantee that the successful proposer will actualy be requested to perform work under the contract.

I/We understand, acknowledge and agree that the City Attorney will require, as a condition of any contract
awarded under this RFP, that the proposer shdl provide proof of insurancein amounts acceptableto the City
Attorney, including, but not necessarily limited to the following categories of insurance, Generd Lidhility,
Automobile Liability, Workers Compensation and Professiona Liability. If seected for the award of a
contract under this RFP, | agree to provide to the City Attorney, proof of insurance in the form and amounts
satisfactory to him.

|/We understand, acknowledge and agree that this RFP and the sdlected Firm's proposal may, by reference,
become apart of any formal agreement between the sdected Firm and the City resulting from this solicitetion.

I/We understand, acknowledge and agree that personnd essential to the continuity of any contract must be
available throughout the duration of any contract that may be awarded hereunder unless subgtitutions are
approved in writing by the City Attorney.

I/We understand, acknowledge and agree that the successful Firm will be expected to adhere to hilling
procedures of the City of Houston and to al standard contractua requirements of the City. The Firm shdl
provide lega services in accordance with this RFP, the HHAP Adminigtrative Guidelines and the EHRP
Adminidrative Guidelines, as they may be amended from timeto time. A copy of the HHAP Adminigtrative
Guiddines and EHRP Adminidrative Guiddines may be obtained from the Department of Housing and



Community Development at 601 Sawyer Street, 4th Floor.



C 1/We understand, acknowledge and agree that the City Attorney and the Director or their designees or
successors will be respongible for monitoring the day-to-day activities of the Firm. The Firm shdl promptly
report any conditions, transactions, occurrences, events, Situations or circumstances encountered by the Firm
which would impede or impair the proper conduct of the lega services provided.

C I/We understand, acknowledge and agree that al proposals submitted shal become public record upon the
award of any contract hereunder.

C I/We undergtand, acknowledge and agree that if sdected, the Firm will be required to furnish evidence that
it isauthorized to conduct business in the State of Texas prior to the awarding of any contract.

C I/We understand, acknowledge and agree that if selected, the Firm will be required to keep complete and
accurate books of accounts and records of its business and operations under and in connection with the
contracted services. All such books of accounts and records shall be made available for inspection by
designated City persons or acognizant federd agency at thelocd office located in Houston, Texas. The City
shall have accessto dl books or accounts and records for ascertaining the correctness of any and al reports
to the City and may examine company representatives in respect thereto. Access shall be given the City or
cognizant federd agency at dl reasonabletimesin order to audit or otherwisereview dl financia and operating
records of the Firm pertaining to the contracted services. The Firm shal maintain files on dl referrds
containing al work papers for aminimum of three (3) years from the expiration date of the contract, unless
the City or cognizant federa agency requests a longer period. The Firm will provide the City Attorney or
Director and the referral with copies of relevant title reports, title opinions, recommendations and title
resolution documentation.

Authorized Representative

SWORN TO AND SUBSCRIBED before me, this day of , 2002.

NOTARY PUBLIC/STATE OF TEXAS



