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Well in advance of the COA application deadline contact staff to discuss your project, application 
requirements, and, if necessary, to make an appointment to meet with staff for a project consultation. Visit the 
Historic Preservation Web Manual for historic district profiles, project guidance and forms. 
www.houstontx.gov/HistoricPreservationManual 

Historic Preservation Office 713.837.7963 historicpreservation@houstontx.gov 

SUBMISSION INSTRUCTIONS���
7R�VXEPLW�DSSOLFDWLRQ�WR�3ODQQLQJ�'HSDUWPHQW��

x� HPDLO�GRFXPHQWV�WR�KLVWRULFSUHVHUYDWLRQ#KRXVWRQW[�JRY��DWWDFKPHQWV�PXVW�EH�OHVV�WKDQ���0%��
x� VHQG�D�'URSER[�VKDUHG�IROGHU�LQYLWDWLRQ�WR�KLVWRULFSUHVHUYDWLRQ#KRXVWRQW[�JRY��RU�
x� FRQWDFW�VWDII�WR�VHW�XS�DQ�DSSRLQWPHQW�WR�GURS�RII�D�GLVF�RU�IODVK�GULYH��

MEETING SCHEDULE�
x� $SSOLFDWLRQV�DUH�GXH�22 calendar days� LQ�DGYDQFH�RI� WKH�+$+&�PHHWLQJ�E\� 12 PM (noon)� RQ� WKH�GHDGOLQH�

GDWH�� ([FHSWLRQ�� UHYLVLRQV� WR� LWHPV� GHIHUUHG� RU� GHQLHG� DW� WKH� SUHYLRXV� +$+&� PHHWLQJ� DUH� GXH� ��� GD\V� LQ�
DGYDQFH�RI�WKH�VFKHGXOHG�PHHWLQJ���

x� $SSOLFDWLRQ�GHDGOLQHV�DUH�ILUP��$OO�PDWHULDOV�PXVW�EH�VXEPLWWHG�E\�WKH�GHDGOLQH�WR�EH�FRQVLGHUHG�DW�WKH�IROORZLQJ�
+$+&�PHHWLQJ��'HVLJQV�PXVW�EH�ILQDO�DW�WLPH�RI�DSSOLFDWLRQ��UHYLVLRQV�ZLOO �QRW�EH�DFFHSWHG�DIWHU�WKH�GHDGOLQH���

x� +$+&�ZLOO�QRW�DFFHSW�QHZ�PDWHULDO�RU� UHGHVLJQV�SUHVHQWHG�DW� WKH�+$+&�PHHWLQJ��'HIHUUDO�XQWLO� WKH� IROORZLQJ�
PRQWK¶V�PHHWLQJ�PD\�EH�QHFHVVDU\�LQ�VXFK�FDVHV�WR�DOORZ�IRU�DGHTXDWH�UHYLHZ�E\�VWDII�DQG�FRPPLVVLRQHUV�� �

x� +$+&�PRQWKO\�PHHWLQJV� DUH� KHOG� DW� �����30�DW�&LW\� +DOO� $QQH[�� ����%DJE\� 6WUHHW��&LW\�&RXQFLO� &KDPEHUV��
3XEOLF�/HYHO��

�
2014 Meeting Dates 

�7KXUVGD\V�XQOHVV�QRWHG�RWKHUZLVH� COA Application Deadlines Demolition / Relocation  
Posted Sign Deadlines 

2FWREHU���� 2FWREHU��� 2FWREHU����

1RYHPEHU���� 2FWREHU���� 1RYHPEHU����

'HFHPEHU�����:HGQHVGD\�� 1RYHPEHU���� 'HFHPEHU���

DEFINITIONS �
Addition: DQ\�H[SDQVLRQ�WR�DQ�H[LVWLQJ�EXLOGLQJ��VWUXFWXUH�RU�REMHFW. 
Alteration:� DQ\� FKDQJH� WR� WKH� H[WHULRU� RI� D� EXLOGLQJ� RU� VWUXFWXUH�� LQFOXGLQJ� DGGLQJ�� PRYLQJ�� UHPRYLQJ� RU� UHSODFLQJ� DQ�
H[WHULRU�IHDWXUH��
Demolition:�DQ�DFW�RU�SURFHVV�WKDW�GHVWUR\V�LQ�ZKROH��RU�D�PDMRULW\�RI��DQ\�EXLOGLQJ��VWUXFWXUH��REMHFW�RU�VLWH��
Excavation:�WR�H[SRVH��XQFRYHU��RU�UHPRYH�E\�GLJJLQJ��FXWWLQJ�RU�KROORZLQJ�RXW��
Exterior Feature:� DQ� HOHPHQW� RI� WKH� DUFKLWHFWXUDO� FKDUDFWHU� DQG� WKH� JHQHUDO� DUUDQJHPHQW� RI� WKH� H[WHUQDO� SRUWLRQ� RI� D�
EXLOGLQJ��VWUXFWXUH�RU�REMHFW��LQFOXGLQJ�EXLOGLQJ�PDWHULDOV��
Mandatory Repair:�D�UHSDLU�RI�D�EXLOGLQJ�RU�VWUXFWXUH�WKDW�LV�QHFHVVDU\�WR�FRPSO\�ZLWK�$UWLFOH�,;��&K������+RXVWRQ�&RGH�RI�
2UGLQDQFHV��DV�HYLGHQFHG�E\�DQ�RUGHU�RI�WKH�KHDULQJ�RIILFLDO�RU�WKH�EXLOGLQJ�DQG�VWDQGDUGV�FRPPLVVLRQ�RU�E\�D�FLWDWLRQ��
New Construction:�WKH�HUHFWLRQ�RI�D�QHZ�EXLOGLQJ��VWUXFWXUH��RU�REMHFW��RQ�D�ORW��VLWH��RU�RWKHU�SURSHUW\��
Relocation:�DQ\�FKDQJH�LQ�WKH�ORFDWLRQ�RI�D�EXLOGLQJ��VWUXFWXUH��RU�REMHFW��
Restoration:�DFFXUDWHO\�UHFRYHULQJ�WKH�IRUP�DQG�GHWDLO�RI�D�EXLOGLQJ��VWUXFWXUH��REMHFW��RU�VLWH�DQG�LWV�VHWWLQJ�DV�LW�DSSHDUHG�
DW�D�SDUWLFXODU�SHULRG�RI�WLPH�E\�PHDQV�RI�WKH�UHPRYDO�RI�ODWHU�ZRUN��RU�E\�WKH�UHSODFHPHQW�RI�PLVVLQJ�HDUOLHU�ZRUN��RU�ERWK��
�
�
�
�

http://www.houstontx.gov/HistoricPreservationManual


CERTIFICATE OF APPROPRIATENESS 
ALTERATION & ADDITON CHECKLIST  

 

 

 

Rev. 10.2014   
 

Well in advance of the COA application deadline contact staff to discuss your project and, if necessary, to 
make an appointment to meet with staff for a project consultation. 
Complete all applicable items and submit with the COA application form. Staff can assist you in determining what items 
are required for your scope of work. An incomplete application may cause delays in processing or may be deferred to the 
next agenda. Application materials must clearly represent current and proposed conditions. Refer to Houston Code of 
Ordinances, Ch. 33 VII, Sec. 33-241 for approval criteria for alteration, rehabilitation, restoration and additions. 

PROPERTY ADDRESS:  

BUILDING TYPE   ALTERATION TYPE 

   single-family residence 

   multi-family residence 

   commercial building 

   mixed use building 

   institutional building 

   garage  

   carport 

   accessory structure 

   other 

   addition 

   foundation  

   wall siding or cladding  

   windows or doors 

   porch or balcony  

   roof  

   awning or canopy  

   commercial sign  

   ramp or lift  

   other 

WRITTEN DESCRIPTION  

   property description, current conditions and any prior alterations or additions 

   proposed work; plans to change any exterior features, and/or addition description 

   current building material conditions and originality of any materials proposed to be repaired or replaced 

   proposed new materials description; attach specification sheets if necessary 

PHOTOGRAPHS  label photos with description and location 

   elevations of all sides  

   detail photos of exterior elements subject to proposed work 

   historical photos as evidence for restoration work 

DRAWINGS  scale like drawings the same; include all dimensions and drawing scale; label with cardinal directions 

   current site plan   

   proposed site plan  

   current floor plans 

   proposed floor plans  

   current window and door schedule 

   proposed window and door schedule 

   demolition plan 

   current roof plan  

   proposed roof plan 

   current elevations (all sides) 

   proposed elevations (all sides) 

   perspective and/or line of sight 

Charlie Satterlee
830 W Temple, Houston, TX, 77009



Charlie Satterlee
Current Door at Residence





Charlie Satterlee
Proposed replacement door made by Buffelen
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Certificate of Appropriateness Application 
ALTERATION & ADDITION 
Written Description 
 
RE: 830 W Temple 

East Norhill 
Lot 2, Block 218 
 

We request approval of a Certificate of Appropriateness to the proposed replacement of the front 
door at 830 W Temple in the East Norhill Historic District. 
 
The existing door was installed within the last 20 years and is of a style that is not consistent 
with the exterior of the home. 
. . .  
 
The house was originally built in 1920 as a single-family residence.  It is an American Craftsman 
Bungalow.  The majority of the exterior windows are original and the proposed door would 
better match the existing/ original exterior features. 
 
Charlie Satterlee, applicant 
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