


CERTIFICATE OF APPROPRIATENESS 

ALTERATION & ADDITON CHECKLIST  

 

 

 

Rev. 10.2014   
 

Well in advance of the COA application deadline contact staff to discuss your project and, if necessary, to 
make an appointment to meet with staff for a project consultation. 

Complete all applicable items and submit with the COA application form. Staff can assist you in determining what items 
are required for your scope of work. An incomplete application may cause delays in processing or may be deferred to the 
next agenda. Application materials must clearly represent current and proposed conditions. Refer to Houston Code of 
Ordinances, Ch. 33 VII, Sec. 33-241 for approval criteria for alteration, rehabilitation, restoration and additions. 

PROPERTY ADDRESS:  

BUILDING TYPE   ALTERATION TYPE 

   single-family residence 

   multi-family residence 

   commercial building 

   mixed use building 

   institutional building 

   garage  

   carport 

   accessory structure 

   other 

   addition 

   foundation  

   wall siding or cladding  

   windows or doors 

   porch or balcony  

   roof  

   awning or canopy  

   commercial sign  

   ramp or lift  

   other 

WRITTEN DESCRIPTION  

   property description, current conditions and any prior alterations or additions 

   proposed work; plans to change any exterior features, and/or addition description 

   current building material conditions and originality of any materials proposed to be repaired or replaced 

   proposed new materials description; attach specification sheets if necessary 

PHOTOGRAPHS  label photos with description and location 

   elevations of all sides  

   detail photos of exterior elements subject to proposed work 

   historical photos as evidence for restoration work 

DRAWINGS  scale like drawings the same; include all dimensions and drawing scale; label with cardinal directions 

   current site plan   

   proposed site plan  

   current floor plans 

   proposed floor plans  

   current window and door schedule 

   proposed window and door schedule 

   demolition plan 

   current roof plan  

   proposed roof plan 

   current elevations (all sides) 

   proposed elevations (all sides) 

   perspective and/or line of sight 
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PROTECT FROM DAMAGE DURING DEMOLITION
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WINDOW TYPE "A"
DOUBLE HUNG WOOD
FRAME WINDOW WITH
LOW-E  INSULATED GLASS

*

ALL WINDOWS "JELD WEN", TRADITION PLUS PRODUCT LINE OR BETTER, OR OTHER MANUFACTURER FROM EQUAL OF BETTER PRODUCT
LINE UNLESS OTHERWISE NOTED
TYPICAL ALL WINDOWS: SHGC 0.28 & U VALUE 0.31,  UNLESS NOTED OTHERWISE
MOUNT FIRST FLOOR WINDOWS TO MATCH EXISTING, UNLESS NOTED OTHERWISE
SEE FLOOR PLANS FOR LOCATIONS REQUIRING TEMPERED GLAZING
EGRESS WINDOW TO MEET THE FOLLOWING OPENING REQUIREMENTS:
MINIMUM CLEAR AREA OF OPENING: 5.7 SF.,  MINIMUM CLEAR OPENING HEIGHT: 24",  MINIMUM CLEAR OPENING WIDTH : 20",  PER
2006 IRC R613.2. IN DWELLING UNITS, WHERE THE OPENING OF AN OPERABLE WINDOW IS LOCATED MORE THAN 72 INCHES ABOVE THE
FINISHED GRADE OR SURFACE BELOW, THE LOWEST PART OF THE CLEAR OPENING OF THE WINDOW SHALL BE A MINIMUM OF 24 INCHES
ABOVE THE FINISHED FLOOR OF THE ROOM IN WHICH THE WINDOW IS LOCATED. GLAZING BETWEEN THE FLOOR AND 24 INCHES
SHALL BE FIXED OR HAVE OPENINGS THROUGH WHICH A 4-INCH-DIAMETER SPHERE CANNOT PASS. CONTRACTOR TO VERIFY WINDOW
TYPE "B" WILL COMPLY WITH NOTE ABOVE ON MOUNTING HTS. NOTIFY ARCHITECT IF CONFLICT EXISTS.

WINDOW TYPE "B"
DOUBLE HUNG WOOD
FRAME WINDOW WITH
LOW-E  INSULATED GLASS

WINDOW TYPE "C"
DOUBLE HUNG WOOD
FRAME WINDOW WITH
LOW-E  INSULATED
GLASS

CBA

2'-5 1/2" 1'-10 1/4"

2'
-8

 3
/4

"

4'
-8

"

3'-1 1/2"

4'
-8

"

NOTE:  Per R310.1 2006 IRC:
EMERGENCY ESCAPE AND
RESCUE WINDOW SILL HEIGHT
SHALL NOT BE MORE THAN 44"
ABOVE THE FINSIHED FLOOR.

2'-5 1/2"

3'
-0

"

WINDOW TYPE "D"
DOUBLE HUNG WOOD
FRAME WINDOW WITH
LOW-E  INSULATED
GLASS

D

EXISTING DOUBLE HUNG
WOOD FRAME WINDOW
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TYPE "A"
EXISTING 6-LITE,
2-PANEL, EXTERIOR
WOOD DOOR

TYPE "B"
EXISTING 9-LITE,
EXTERIOR WOOD DOOR

TYPE "C"
EXISTING 15-LITE,
EXTERIOR WOOD DOOR

TYPE "D"
EXISTING 15-LITE WITH DIVDED
SIDELITES, EXTERIOR WOOD DOOR

TYPE "E"
9-LITE, EXTERIOR PAINT
GRADE, WOOD DOOR
(TEMPERED GLAZING)
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1/4" = 1'-0"WINDOW TYPES  PROPOSED

1/4" = 1'-0"WINDOW TYPES  EXISTING

WIDTH HEIGHT
DOOR
TYPE

DOOR
NUMBER

REMARKSFINISH

1

DOOR SCHEDULE  EXISTING

MATERIAL

3'-0" 6'-8" PaintWoodA
2 2'-8" 6'-8" PaintWoodB

DOOR TYPES  EXISTING 1/4" = 1'-0"

JELD-WEN TRAD PLUS WINDOWS

DOOR TYPES  PROPOSED
1/4" = 1'-0"

WIDTH HEIGHT
DOOR
TYPE

DOOR
NUMBER

DOOR HARDWAREFINISH

5

DOOR SCHEDULE  PROPOSED

MATERIAL

2'-8" 6'-8" PaintWoodE Double cylinder deadbolt.
Weather stripping

3 PR 3'-0" 6'-8" PaintWoodD
4 2'-8" 6'-8" PaintWoodC



South (Facing Woodland St) Elevation 

 

Perspective View

 



West Elevation 

 

North Elevation 

 



East Elevation (view from street) 

 

Window Detail 

 

Original windows at rear of East elevation will be reframed to align with existing window heights 

 

 



Perspective Views: 

Front view 

 

Rear View 
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