


CERTIFICATE OF APPROPRIATENESS 

ALTERATION & ADDITON CHECKLIST 

PLANNING & 
DEVELOPMENT 
DEPARTMENT 

Well in advance of the COA application deadline contact staff to discuss your project and, If necessary, to 
make an appointment to meet with staff for a project consultation. 

Complete all applicable items and submit with the COA application form. Staff can assist you in determining what items 
are required for your scope of work. An incomplete application may cause delays in processing or may be deferred to the 
next agenda. Application materials must clearly represent current and proposed conditions. Refer to Houston Code of 
Ordinances, Ch. 33 VII, Sec. 33-241 for approval criteria for alteration, rehabilitation, restoration and additions. 

PROPERTY ADDRESS: I\~ At\'-~-to~ 

BUILDING TYPE ALTERA TtON TYPE 

Ji[ single-family residence 0 garage 0 addition 0 roof 

0 multi-family residence 0 carport 0 foundation 0 awning or canopy 

0 commercial building 0 accessory structure 0 wall siding or cladding 0 commercial sign 

0 mixed use building 0 other 0 windows or doors 0 ramp or lift 

0 institutional building 0 porch or balcony 0 other 

WRITTEN DESCRIPTION 

"& property description, current conditions and any prior alterations or additions 

~ proposed work; plans to change any exterior features, and/or addition description 

~r current building material conditions and originality of any materials proposed to be repaired or replaced 

j(J proposed new materials description; attach specification sheets if necessary 

PHOTOGRAPHS label photos with description and location 

~ elevations of all sides 

~ detail photos of exterior elements subject to proposed work 

0 historical photos as evidence for restoration work 

DRAWINGS scale like drawings the same; include all dimensions and drawing scale; label with cardinal directions 

~ current site plan - S v r"t d ~ demolition plan 

~ proposed site plan ~ current roof plan 

~ current floor plans _(gJ proposed roof plan 

lZJ. proposed floor plans liJ current elevations (all sides) 

9(1 current window and door schedule J&1 proposed elevations (all sides) 

t&L proposed window and door schedule li1. perspective and/or line of sight 

Rev. 10.2014 



716 Arlington is a 1,387 SF craftsman style bungalow constructed in 1920. A prior 
addition exists at the rear of the house and will be removed. See photographs and 
Sanborn maps for identification of original rear wall. A non-contributing accessory 
structure at the rear of the property will be demolished.   
 
Proposed is a one story addition starting at the rear wall of the original house bringing the 
total square footage to 2,201. An alley access garage and rear screened porch are also to 
be constructed.   
 
The existing foundation has sunk below its original height. See attached photographs for 
documentation. Proposed is to level the foundation and raise the finish floor to 30” above 
grade from its current 24”. The new finish floor at the proposed addition will also be 30”.  
 
Non-original steps were at some point added to the side of the front porch. These will be 
removed and replaced with a railing to match the original. The front wood steps will be 
rebuilt to accept the new finish floor height and wood handrails matching the original 
guardrails will be added to the steps for safety. 
 
All window trim on the original house will be restored to match the trim found on the 
front 2 windows. It is evident that a trim board was added under the existing rafters and 
original window trim was removed. Also, gutters, downspouts, and a trim board were 
added covering the original exposed rafter tails. These items will be removed to restore 
the original rafter tails. See attached photographs for documentation. 
 
There are screen windows attached to the exterior of the original windows which will be 
removed.  
 
The new addition will be clad in new wood 117 siding and trim details will match the 
existing.  
 
The attic access on the porch will be enclosed and in-filled with tongue and groove 
ceiling to match the surrounding and attic access will be provided from the new attic to 
the original attic.  
 
  



 
 
Attic access at front porch to be in-filled. New attic access from interior. 

 
 
Remove aluminum screen windows mounted to exterior.  



 
Connection of original house to previous addition. 

 
Remove Gutters and trim boards covering original exposed rafter tails.  
 



 
Existing Rear Elevation, showing addition to be demolished. 
 

 
Existing Front elevation to remain. 



 
 
Note front step is buried due to sunken foundation. Proposed is to raise ff elevation back 
to 30”. 
 

 
 
South Side view of home. Steps to be removed and replace metal railing with wood to 
match original.  



 

 
Match all window trim to this original.  
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