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Please complete all applicable sections and submit with the COA application; digital application documents preferred. An 
incomplete application may cause delays in processing or may be deferred to the next agenda. Refer to Houston Code of 
Ordinances, Ch. 33 VII, Sec. 33-243 through 33-245 for HAHC consideration criteria for approval for the relocation of a 
landmark; protected landmark; or structure within/into a historic district or archaeological site. 

 

RELOCATION CRITERIA: (select one) 

  Relocation of a Landmark,  
Protected Landmark or 
Contributing Structure  

  Relocation of a  
Noncontributing Structure 
within/into a Historic District 

  Relocation of a  
Building, Structure or Object 
in an Archaeological Site 

RELOCATION NOTICE REQUIREMENTS: 
Relocation applicants must give public notice by posting a sign at the site of the structure proposed for relocation. Refer to the schedule 
on the general application form for sign posting deadlines. Download the Relocation and Demolition Public Sign Requirements 
information document at www.houstontx.gov/planning; or, refer to the Historic Preservation Ordinance, Sec. 33-238.1.  

RELOCATION APPLICATION DOCUMENTATION: 

Photographs (label each photo with a description and location) 

  All Elevations illustrating current conditions of the structure proposed for relocation

  Proposed Site photos illustrating current conditions and location of the proposed relocation site 

  Public Notification Sign photo of the sign(s) at the site upon installation per the relocation requirements noted above 

Renderings (accurately scaled and dimensioned) 

  Current Site Plan of the property containing structure proposed for relocation 

  Proposed Site Plan of the new site subject to the relocation; indicate the proposed placement of the structure on the site 

Written Description (include the following items, use the area below and/or attach additional pages) 

  Subject of Relocation description including current location and conditions of structure and any prior alterations or additions 

  Destination Site Information description of the location where the subject of the proposal will be relocated 

   Criteria Adherence describe how the proposal satisfies the relocation determination criteria as stated in the Historic Preservation  
Ordinance, Sec. 33-243 or Sec. 33-244 or Sec. 33-245: 

   (33-243)  relocation of any landmark, protected landmark, or contributing structure within a historic district upon finding that 
it satisfies one or more of criteria (a) (1) through (4), or (b): 

   (a) (1) The landmark, protected landmark, or contributing structure: a. has architectural or historical value 
independent of its physical location that will not be diminished with relocation; b. can be moved without significant 
damage to its physical integrity; c. will be relocated to an area that is compatible with the historical and architectural 
character of the landmark, protected landmark, or contributing structure; d. and if located in an historic district, can be 
relocated without significantly diminishing the integrity of the historic district in which it is located; 

 
   (a) (2) The relocation is necessary to protect the landmark, protected landmark, or contributing structure from 

demolition resulting from a public improvement project; 
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Attach additional pages as necessary. 
 

 
   (a) (3) The applicant has established an unreasonable economic hardship pursuant to the criteria of section 33-

247(c) of the Historic Preservation Ordinance; or 
 

   (a) (4) The applicant has established unusual or compelling circumstances pursuant to the criteria of section 33-
247(d) of the Historic Preservation Ordinance; 
 
OR 

   (b) The relocation of the landmark, protected landmark, or contributing structure has been identified as an alternative 
to demolition pursuant to Sec. 33-247(f) of the Historic Preservation Ordinance 

 
OR 

   (33-244)  relocation of a noncontributing structure within or into a historic district upon finding that it satisfies criteria in  
Sec. 33-242 of the Historic Preservation Ordinance as if it were new construction.  

OR 

   (33-245)  relocation of a building, structure, or object within, into, or out of an archaeological site upon finding that it satisfies  
criteria (1) and (2):  

  (1) The relocation will not destabilize any archaeological resources within or on the archaeological site; and 
 

  (2) The relocation will comply with the requirements of section 33-246 of the Historic Preservation Ordinance 
 

I (we) request approval of a Certificate of Appropriateness to… 
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