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WEBSITE EXCEPTION CHECKLIST
City of Houston divisions and initiatives seeking exceptions to the modernized and standardized format of the www.houstontx.gov website must complete this form.  This completed form is to be routed through the Information Technology Department Applications Support Division, and final approval remains via the authority of either the mayor or Mayor’s Communications Director.
Dept/Division/Initiative _________________________________________________

Contact Name ________________________________________________________

Contact Phone __________________________

Contact E-Mail ___________________________
	
	1. Site is separately marketed from COH government site 

(EXAMPLE:  Houston Library)
EXPLAIN:



	
	2. Site would accept online donations or links to online donations or payments
(EXAMPLE:  BARC)

EXPLAIN:



	
	3. Site is clearly distinguished from COH site
(EXAMPLE:  Wortham Center, Jones Hall, Jones Plaza)

EXPLAIN:



	
	4. Department / Division / Initiative is not part of COH general fund
(EXAMPLE:  Houston Airport System, Brown Convention Center)

EXPLAIN:



	
	5. Similar sites are exceptions in at least three other major U.S. cities

(EXAMPLE: Controller’s Office … other cities are New York, Los Angeles, San Diego)

EXPLAIN / OTHER MUNICIPALITY EXAMPLES:


	
	6. Site is part of an unique initiative created and supported in conjunction with a mayor’s office initiative

(EXAMPLE:  Green Houston, Ready Houston)

EXPLAIN:


	
	7. General and miscellaneous exception requests, such as three column format, grant funding, etc.
(EXAMPLE:  BARC)

EXPLAIN:




SIGNATURES:
Department Director  ___________________________________________________

IT Dept. Applications Support Division  _______________________________________

Mayor’s Office of Communications  ___________________________________________






