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DATE: October 10, 2016

TO: Municipal Courts Subscription Vendors
SUBJECT: Daily Vendor Subscription Reports Resume

Effective Monday, October 17, 2016, please note the following Vendor Subscription Report
changes:

» Daily Vendor Reports will resume and will be sent out Monday thru Friday.

0 Daily reports will contain information that was in the Municipal Court’s database
on the previous business day.

0 Saturday and Sunday Daily reports will be sent out on Monday and there will be
no charge for those who purchased an entire week of Daily Reports.

» Current Vendor Reports will no longer be delayed 8 days after the case is entered into
the Municipal Courts database.

0 Weekly reports will be sent on Monday for the preceding week (Monday thru
Sunday. For example, on October 17%, Weekly Report Subscribers will receive
data for the period of Oct. 3" thru Oct. 16", which will bring them current since
the last reports received were for the week of Sept. 25" thru Oct. 2.

0 Monthly Vendor Reports will be sent on the first Monday of the month for the
preceding month’s information. For example, Monthly reports will be sent on
Nov. 7", and will include information from October 1% thru Oct. 31°".

If you are unsure of the status of your account, please contact Shameka Barnaba-LaDay at
Shameka.barnaba@houstontx.gov for assistance.

Sincerely,

Gwendolyn Goins

Public Information Officer
Municipal Courts Department
1400 Lubbock, Room N203
Houston, Texas 77002

cc: Honorable Barbara E. Hartle, Director and Presiding Judge
Gregory Prier, Deputy Director & Clerk of the Court

Council Members: Brenda Stardig Jerry Davis Ellen R. Cohen Dwight A. Boykins Dave Martin  Steve Le Greg Travis Karla Cisneros
Robert Gallegos Mike Laster Larry V. Green Mike Knox David W. Robinson Michael Kubosh Amanda Edwards Jack Christie
Controller: Chris Brown
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