
 
 
 
 
Job Code: 
 

Job Title:    
 
Pay Grade:
 
 
 
GENERA
Coordinates
and proced
 
 
RESPON
 
 Develo

 
 Develo

 
 Develo

 
 Proces

 
 Acts a

compla
 
 Review

 
 Coord

 
 Monito

 
 Perfor

 
 
SPECIFIC
 
KNOWLED
Requires a 
 
EXPERIEN
Six years o
 
A Master's 
years of the
 
COMPLEX
Work is su
policies and
can be foun
 
 

CIT
JOB DE

356.4 

  FINA

:      25   

AL SUMMA
s and directs
ures to effect

NSIBILITIES

ops, monitors

ops, coordina

ops and revie

sses financial

as a liaison 
aints or proble

ws, analyzes 

inates and co

ors and imple

ms other duti

CATIONS: 

DGE: 
Bachelor's de

NCE: 
f professiona

degree in Bu
e above expe

ITY: 
bstantially co
d procedures
nd only after c

TY OF
ESCRIPTIO

ANCIAL A

ARY: 
s the develop
tively manage

S:      

, analyzes an

tes, monitors

ws internal au

l transactions

to external 
em areas. 

and recomme

onducts speci

ments line-ite

es as reques

egree in Fina

l experience 

usiness Admi
rience require

omplex and v
s in combinat
careful analys

F HO
ON 

ANALYS

ment, implem
e budgets, pro

nd updates va

, analyzes an

udit and revie

. 

agencies an

ends enhance

al projects. 

em projections

ted by divisio

nce, Account

in finance, ec

inistration, Ac
ement. 

varied, and re
ion.  Analytic

sis of several 

OUST

ST IV     

mentation and
ograms and s

arious reports

nd updates bu

ew procedure

d organizatio

ements to fina

s for specific 

n and departm

ting, Business

conomics, bud

ccounting, or 

equires the in
c ability is ne
facts. 

TON 

d monitoring 
systems. 

s, records, pro

udgets. 

s. 

ons to provid

ancial progra

accounts. 

ment head. 

s Administrati

dget analysis 

a closely rel

nterpretation 
eeded to gath

of various fin

ojects and pla

de assistanc

ms and syste

ion or a close

or a closely r

lated field ma

of technical 
her and interp

nancial activit

ans. 

ce in handlin

ems. 

ely related fiel

related field a

ay be substitu

and detailed
pret data whe

ties, policies 

ng inquiries, 

d. 

are required. 

uted for two 

d guidelines, 
ere answers 



SPECIFICATIONS: (continued) 
 
IMPACT OF ACTIONS: 
Errors in work could lead to significant expense and inconvenience. Work is typically performed under limited to 
general supervision.  The incumbent at times works from broad goals and policies.  In addition, the incumbent 
may have some participation in setting work objectives. 
 
SUPERVISION EXERCISED: 

 
Direct Supervision: 
Involves general scheduling and review of work as a “working supervisor” or lead person.  
 
Indirect Supervision: 
No indirect reports.  

 
CONTACTS: 

 
Internal Contacts: 
Level of internal contact is primarily with professionals and supervisors. Interaction requires substantial 
sensitivity and cooperation; e.g., basic project interaction.  
 
External Contacts: 
Level of external contact is primarily with citizens, visitors and/or mid-level representatives of government 
agencies, guests, vendors and professional contacts with allied organizations.  Interaction involves 
information exchange and/or simple service activity requiring moderate tact and cooperation. 
 

PHYSICAL EFFORT: 
The position is physically comfortable; the individual has discretion about walking, standing, etc. 
 
WORK ENVIRONMENT: 
There are occasional minor discomforts from exposure to less-than-optimal temperature and air conditions.  The 
position may involve dealing with modestly unpleasant situations, as with occasional exposure to office chemicals 
and/or extensive use of a video display terminal. 
 
PHYSICAL SKILL: 
Requires the ability to make coordinated gross motor movements in response to changing external stimuli within 
moderately demanding tolerances; or the ability to make coordinated eye/hand movements on a patterned 
response space within low tolerance demands with no real speed requirements. 
 
MISCELLANEOUS: 
All duties and responsibilities may not be included in the above job description. 
 
JOB FAMILY: 

Financial Analyst I 
Financial Analyst II 
Financial Analyst III 
Financial Analyst IV 
 

Effective: October 1990 
Revised: December 2016 
  


