
 
 
 
Job Code: 
 

Job Title: 
 
Pay Grade
 
 
GENERA
Leads Anim
enforcemen
 
 
RESPON
• Assists w

provides 
• Leads fie

duties.  
• Leads fie
• Performs
• Explains 
• Conducts

assigned
• Issues le
• Respond

• May act a

SPECIFIC
 
KNOWLED
Requires a
 
EXPERIEN
Two years 
 
An Associa
years of ex
 
Certificatio
State of Te
Missouri La
 
Requires a
 
COMPLE
Work consi
policies and
 
IMPACT O
Errors in w
under mod
function au

CIT
JOB DE

671.3 

SENIOR

: 17 

AL SUMMA
mal Enforcem
nt of ordinanc

NSIBILITIES
with the coord

work directio
eld training an

eld investigatio
s inspections 
city animal re

s pet ownersh
d.  
gal summons

ds to sensitive

as supervisor

CATIONS: 

DGE: 
 high school d

NCE: 
of experience

ate or higher d
xperience.  

on or license
exas Animal C
aw Enforceme

 valid Texas d

EXITY: 
ists of standa
d precedents

OF ACTIONS:
ork may lead 
erate supervi

utonomously, 

TY OF
ESCRIPTIO

R ANIMAL

ARY:           
ment Officers i
ces regarding

S:     
ination of dai
n as necessa

nd counsels A

ons of crimina
of livestock fa
elated ordinan
hip and anima

ses to ordinan
e and/or comp

r in the absen

               

diploma or a 

e in law enfor

degree in a fie

e: 
Control Certific
ent Training I

driver's licens

ard procedure
.  

 
to minor inju
sion and with
with the supe

F HO
ON 

L ENFORC

n the collectio
g animals.  

ly work activit
ary.  
Animal Enforc

al activities su
acilities and c
nces to the ge
al safety prog

nce violators a
plicated calls 

nce of the Anim

GED.  

rcement or an

eld related to 

cation is requ
nstitute or Na

se and compl

s and tasks w

ry, inconvenie
hin standard o
ervisor availab

OUST

CEMENT

on, impoundm

ties of Anima

ement Officer

uch as anima
commercial pe
eneral public.
rams for scho

and provides 
and requests

mal Enforcem

nimal control a

the work bein

uired. Certifica
ational Anima

iance with the

where analytic

ence and incu
operating proc
ble to answer

TON 

T OFFICE

ment and care

l Control Offic

rs and Traine

al cruelty as as
et facilities. 
  
ools and loca

court testimo
s from the pub

ment Supervis

are required. 

ng performed

ation from oth
l Control Asso

e City of Hous

c ability is req

ur some costs
cedures. The 
r questions as

R           

e of animals, 

cer Officers a

ees in the perf

ssigned. 

al civic organiz

ony.  
blic, and othe

sor.   

 

d may be subs

her sources su
ociation is pre

ston's policy o

quired in follow

s. Work is typ
incumbent o

s they arise.  

           

and the 

and Trainees a

formance of j

zations as 

r agencies.  

stituted for tw

uch as Unive
eferred.  

on driving.  

wing guideline

pically perform
ccasionally ca

and 

ob 

wo 

rsity of 

es, 

med 
an 



 
SPECIFICATIONS (cont’d):              
 
SUPERVISION EXERCISED: 
         

Direct Supervision: 
No direct reports 
         
Indirect Supervision: 
No indirect reports 

         
CONTACTS: 
         

Internal Contacts:  
Level of internal contact is primarily with the clerical and technical staffs. Interaction requires moderate 
tact and cooperation; e.g., scheduling and/or coordinating two personal calendars, resolving problems 
and/or obtaining necessary information.  
        
External Contacts: 
Level of external contact is primarily with citizens, visitors and/or mid-level representatives of 
government agencies, guests, vendors and professional contacts with allied organizations. Interaction 
requires moderate tact and cooperation; e.g., responding to questions which require some research to 
provide the correct answer, and responding to persons that are irate.  

 
PHYSICAL EFFORT: 
The position requires extensive, near-continuous physical exertion such as repeated lifting of very heavy 
objects (more than 80 pounds), deep bending, climbing steps and/or assuming awkward positions.  

 
WORK ENVIRONMENT:  
There are routine discomforts from exposure to moderate heat, cold, moisture/wetness and unpleasant air 
conditions, and hostile animals. The position may involve routine exposure to soiled materials and light 
chemical substances such as cleaning solutions.  Risk of exposure to infectious diseases and physical 
trauma.  
    
PHYSICAL SKILL: 
Requires the ability to make closely coordinated eye/hand movements within very fine tolerance and/or 
calibration demands; or the ability to make rapid closely coordinated eye/hand movements on a patterned 
response space within somewhat fine tolerance demands; or the ability to make coordinated eye/hand 
movements within fine tolerances with large equipment as an extension of the worker.  
 
MISCELLANEOUS: 
All duties and responsibilities may not be included in the above job description.  
 
JOB FAMILY:   

Animal Enforcement Officer Trainee 
Animal Enforcement Officer 
Animal Enforcement Investigator 
Rabies Investigation Coordinator 
Senior Animal Enforcement Officer 
Animal Enforcement Supervisor 
Animal Enforcement Manager 

   
Effective: December 2015 


