
 
 
 
Job Code: 
 

Job Title:   
 
Pay Grade
 
 
GENERA
Supervises
Operations
 
 
RESPON
• Super
• Super

and th
• Super

proble
• Monito

handli
• Assist
• Mainta
• Revie

appro
• Coord
• Coord

agenc

SPECIFIC
 
KNOWLED
Requires a
closely rela
 
EXPERIEN
Three year
Officer or a
Two years
substituted
Certification
 
COMPLEX
Work requi
ability is re
facts and c
 
IMPACT O
Errors in 
supervision
a substanti
  

CIT
JOB DE

    671.6   

     ANIM

:      23 

AL SUMMA
s the daily ac
s and Investig

NSIBILITIES
rvises, schedu
rvises and mo
he enforceme
rvises the ope
ems.  
ors investigat
ing of vicious 
ts Police and 
ains division r
ws work act
priate change

dinates in-serv
dinates specia
cies or organiz

CATIONS: 

DGE: 
an Associate's
ated to the typ

NCE: 
rs of animal co
an equivalent 
s of experien
 for the educa
n: State of Te

XITY: 
res the direct

equired in app
conditions.  

OF ACTIONS:
work cause 

n with alternat
al role in sett

TY OF
ESCRIPTIO

 

MAL ENFO

   

ARY:           
tivities of Ani
ation Section

S:              
ules, trains an
onitors the co

ent of laws rela
erations and 

tions and act
animals.  
Municipal Co
records. Com
tivities, polic
es to Animal E
vice training f
al service req
zations. 

               

s degree in C
pe of work be

ontrol experie
position, are 

nce as a Se
ation requirem
exas Animal C

t application o
plying guideli

 
some expen

ting periods o
ing objectives

F HO
ON 

ORCEME

mal Enforcem
ns 

nd evaluates 
ollection, imp
ating to anima
maintenance

tions taken re

ourts with rese
mpiles and coo

ies and proc
Enforcement 
for personnel.
quests from t

riminal Justic
ing performed

ence or law e
required.  

enior Animal 
ment.  
Control Office

of a variety of 
nes, policies 

nse and inc
of relative aut
s and organiz

OUST

NT SUPE

ment Officers

division empl
poundment, c
als, such as r
of all animal

egarding anim

earch, exhibit
ordinates repo
cedures for 
Managers.  
.  
the Division M

ce, Business A
d.  

nforcement, w

Enforcement

r Certification

f procedures, 
and precede

convenience. 
tonomy and g
zing work. 

TON 

ERVISOR

s in the ARA/B

loyees.  
care, handling
rabies vaccina
l control equi

mal control c

ts and/or testi
orts.  
efficiency an

Management

Administration

with two of th

t or Senior 

n is required 

policies and/
ents, and in a

Work is typ
general review

R        

BARC/Anima

g, release or 
ation and lea
pment. Inves

omplaints, an

imony when l

nd effectiven

t or City Adm

n, Public Adm

e years as a 

Animal Cont

/or precedents
adapting stan

pically perfor
w. The superv

             

al Enforcemen

disposal of a
sh laws.  
tigates and c

nimal bites, a

egal action is

ness. Recom

ministration, o

ministration or

Senior Enforc

trol Officer m

s. Moderate a
ndard method

rmed under 
visor generall

  

nt Field 

animals 

corrects 

and the 

s taken.  

mmends 

or other 

r a field 

cement 

may be 

analytic 
ds to fit 

limited 
y plays 



SPECIFICATIONS (cont’d): 
 
SUPERVISION EXERCISED:       

 
Direct Supervision: 
Schedules, supervises and evaluates work as a first-line supervisor.  Recommends personnel actions, 
such as hiring, terminations, pay changes of non-supervisory personnel.  
         
Indirect Supervision: 
No indirect reports.  

         
CONTACTS: 
         

Internal Contacts:         
Level of internal contact is primarily with professionals and supervisors. Interaction requires  
considerable tact and cooperation involving somewhat sensitive issues or problems.  
 
External Contacts: 
Level of external contact is primarily with citizens, visitors and/or mid-level representatives of  
government agencies, guests, vendors and professional contacts with allied organizations.  
Interaction requires substantial sensitivity and cooperation; e.g., lower-level problem resolution,  
providing information to citizens who from time to time may be irate.  

 
PHYSICAL EFFORT: 
The position requires stooping, bending and/or lifting of items of up to 30 pounds with occasional periods of 
walking on rough surfaces.  

 
WORK ENVIRONMENT:   
There are routine discomforts from exposure to moderate heat, cold, moisture/wetness and unpleasant air 
conditions. The position may involve routine exposure to soiled materials and light chemical substances 
such as cleaning solutions.  
      
PHYSICAL SKILL: 
Requires the ability to make coordinated gross motor movements in response to changing external stimuli 
within minor demanding tolerances; or the ability to make simple eye/hand movements on a patterned 
response space within very low tolerance demands.  
 
MISCELLANEOUS: 
All duties and responsibilities may not be included in the above job description. 

JOB FAMILY:       
Animal Enforcement Officer Trainee  
Animal Enforcement Officer  
Rabies Investigation Coordinator 
Senior Animal Enforcement Officer  
Animal Enforcement Supervisor  
Animal Enforcement Manager  

     
Effective: December 2015 


