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How to Verify, Add and Update Your Life Insurance Beneficiary Information  

Complete the steps outlined below to verify, add or update your life insurance beneficiary information.  

Step # Verify your beneficiary  information 

1 Click the Benefits drop-down menu and then the Your Benefits selection.  

 

Note: Scroll down to a plan which provides beneficiary-type benefits during your plan shopping. 
You will be prompted to add your beneficiaries after selecting an appropriate plan or you can 
edit your selections at any time.  

2 To update beneficiary information on your Life Insurance, scroll down to the applicable 
section and click the Edit button. 
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3 Click the Add Beneficiary button.  

 

4 Select the applicable Beneficiary Type, then click Next. The beneficiary information you 
are prompted to enter will vary based on your selection. 

 

5 Enter the beneficiary’s information, then click the Next button. 
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6 Select the Beneficiary Type (Primary or Secondary) and enter the Allocation percentage. 
Then click Next to continue. 

 

7 A Summary page displays with the newly added beneficiary information. 

 
 


