
 

You will need to be logged in to an account to 

make a reservation. 

PAGE #1 

Event Type: Choose your 

reservation type from the 

drop-down box. 

Description: Name Your Event. 

Ex: Emily’s Birthday Party 

Number of Guests: 

Estimated Maximum Number of Guests  

Login to this link to create an account and/or make a reservation: 
 

          APM.ACTIVECOMMUNITIES.COM/HOUSTONPARKS 

Click to Continue 



 

Leave at 

“ANY” 

Pick 

location for 

your event. 

Leave at 

“UNSPECIFIED” 

PAGE #2  

Leave at 

“ANY” 

Click to Continue 



 

Confirm the park 

location, you are 

reserving  
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Click to Continue 



 

PAGE #4 

Select Date for your 

event using drop down   

box. Must be at least 5 

days in advance. 

At Exact Time: Enter 

start time for your 

event. 

Check “am” or “pm” 

 
Duration: Enter 

number of hours for 

event, including setup 

and clean up time. 

 

Click to Continue 
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Confirm on the 

calendar the date 

and time for your 

event. 

Click “Continue” 

Click to Continue 



 

 

If there is a conflict 

with the date and 

time, you are 

interested in it will 

be under 

“Comment.” 

Click the words 

provided in that box 

to view any details 

or scheduling 

conflicts. 
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PAGE #7 

 
 

Read and answer ALL the 

questions accordingly. If it does 

not apply, please enter “N.A.” or 

none of the above. 

Please provide information about your 

event. 

If it does not apply, please enter 

“N.A.” or none of the above. 



 

 

 

 

 

PAGE #7 (cont’d) 

Select any items you may be having, if 

none select “None of the Above” 

                                    Moonwalks, Stages, 

                                     and Portable Toilets  

                                     require insurance. 

Requires an additional permit & deposit of 

$250. 

If you’re having a DJ, large speaker or 

microphone, you are required to obtain a 

sound permit. 

Professional Photography requires a 

permit and has fee of $134.26. 

If you want to rent a portable toilet to place 

at the park for your event, an application 

for placement is required along with 

insurance and a deposit. 

 

 

Confirm Location, Date and Time for your 

event. 
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                Review Policy Information. 

 

       Select “Submit” 

Must answer 



 

 

 

Please print a copy of your confirmation 

and keep it for your records. It is the 

contract for your event. 

Fees vary based on the Information 

provided and will be entered after 

review of your reservation request.  
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Your Reservation 

Request number is 

Important for 

reference. 

Jane Doe 

1234 Main Street 

Houston, TX 77000 

Email: JaneDoe@email.com 

713-777-9311 

 


