CITY OF HOUSTON    ____________________________               PLANNING & DEVELOPMENT DEPARTMENT
                                                                                                                                                               MULTI- FAMILY RESIDENTIAL DEVELOPMENT
	MULTI -FAMILY SUBMISSSION INFORMATION AND FORM   09.04.13


All proposed multi-family residential developments in the city limits are required to have a site development plan review by  
City of Houston Planning Department and the Fire Marshal; separate from the building permit submittal. 
The multi-family review is a prerequisite to building permit approval.  
All site plan review materials are submitted for formal review to the Planning and Development Department (PD) staff at 1002 Washington (Houston Permitting Center.) Multiple submissions may be required to address staff comments. 
In some cases, a pre-submittal review of conceptual plans and/or a meeting may be requested of the PD staff at 611 Walker 6th Floor; contact staff for details. No approval stamps are available with any pre-submittal reviews.  

YOUR MULTI-FAMILY RESIDENTIAL DEVELOPMENT SITE PLAN REVIEW SUBMITTAL SHALL NORMALLY INCLUDE:  
1. Multi-family Submission Form  (with City of Houston (CoH) project number);
2. Detailed site plan (2 copies; per minimum requirements below) ;
3. Recorded plat (with property normally designated as Unrestricted Reserve; and survey upon request); and
4. Prior review information if resubmittal (Markups, notes and/or correspondence from staff).
VARIANCES: 
· Please advise staff of any Variance(s) for this project, and attach documentation.
· If a variance(s) has already been approved for this project, please attach a copy of the approval document received from 
the Planning Commission. 

· If you are anticipating a possible need for a variance(s), please attach a brief summary with your submittal and discuss with staff. 
· Having variance information available at submittal may help eliminate delays during this development review process. 
FOR FURTHER INFORMATION:


· www.houstonplanning.com  (Web page includes process flow chart, templates, and standard multi-family notes)

· Planner of the Day (713) 837-7701 (You may also ask for a member of the current multi-family team.)
· Please contact the respective County engineering office if your project is not in the city limits of Houston. 

· Your multi-family project is still subject to building permitting and other reviews, such as interior fire considerations. 
	MULTI- FAMILY MINIMUM SUBMITTAL REQUIREMENTS 


All the required information preferred to be presented on one (1) sheet.
· Basics 
(for City of Houston, not ETJ)
· Dimensioned to an engineering scale; graphic and numerical; legible (1’=60” or other)
· North arrow (up)
· Notes and legend (pertinent to this site plan)
· Title block with project name, address, Developer, Applicant/Consultants and other details

· Building lines and easements   
· Application Requirements (42-230 and as noted)  (templates available)
· Number of buildings 
· Location of principal entrances (for each multi family building)

· Total dwelling units
· Itemized list of dwelling units by the number of bedrooms  
· Parking (and 2% accessibility) (42-234, 26-492)
· Height and number of stories (elevation details if requested) (42-271)
· Dimensioned surface parking

· Streets, Points of Access, Termination  (42-231, -232, or 42-235)
· Rights of Ways (ROW) (clearly indicated and labeled) 
· Points of Access as applicable, including:

· Private Streets (28’)

· Private Drives (24’)

· Fire lanes (20’ exclusive)

· Turnarounds (per required dimensions) 
· Fire Protection and Fire Marshal Requirements 
· Fire hydrant locations (existing and proposed)
· Water meter easement (15 x 25’ standard)

· Private water line note (if applicable; template available) (or water line in 10’ easement within private street)
· Fire hose lay (Unobstructed paths, distances labeled and dimensioned, within site boundary)
· Fire Department connections, FDC, and  standpipe locations in courtyards (as applicable)
· 5’ unobstructed clear zone (for fire fighting access)
· 911 gates 30’ back of curb (for 20’ fire lane only) 
· 911 box for pedestrian access gates
· 14’ unobstructed height clearance (as applicable)
· Fire hydrant within 100’ of entry, and no more than 20’ from edge of street or fire lane

· Parks Requirements (42-251 to 42-259) (This requirement is for projects within the city limits and does not apply to those developments in the extraterritorial jurisdiction (ETJ) or in limited purpose areas.) 
· 5 notes and table (template available)
· Park sector (An interactive map of park sectors is available at http://mycity.houstontx.gov/public/)
· Worksheet (with fees true)  (template available)
· If the project proposes to claim existing dwelling units, provide a signed and sealed survey, www.hcad.org documentation, or a demolition permit from within the last year, to verify the units being claimed. 

· For projects proposing park land (private or public) for credit toward 42-252:
· Park acreage must be a minimum of 0.5 contiguous acres inside the 610 loop or 1.0 contiguous acres outside the 610 loop
· Title Report and Metes and Bounds must include the Park land being dedicated 
· Park land must be platted as a separate reserve or be dedicated by separate instrument
· Topographic and utility survey of the Park land being dedicated

· Environmental Site Assessment (ESA) Phase I, ESA Phase II if necessary, performed within the last 12 months (printed or provided in CD)
· A site plan showing amenities and an itemized list of amenities, if any are provided in the proposed park
· All land dedicated to the public for park purposes or established as private parks must meet the standards outlined in 42-256, 42-257, 42-258 and the Parks Master Plan available at www.houstontx.gov/parks/pdfs/2007masterplan-final.pdf
· Highlights for GARDEN STYLE SITE PLAN REVIEW: 
· Two points of access if over 1 acre; loop street per 42-232
· Hose lay dimensioned at 300’ from hydrant, then 200’ from truck per 42-233
· Project must meet ALL other requirements for review per CHAPTER 42-231 THRU 234
· Highlights for PERFORMANCE STANDARD REVIEW: (30 dwelling units or more per acre)
· No development plat variances permitted to the performance standards
· 5 notes shown per 42-235; in compliance with all 5 items
· Hose lay dimensioned at 200’ maximum from hydrant, then 300’ from truck per 42-235
· Loading berth (10 x 55’ standard; may be 10 x 40’) (26-523)

· Project must meet ALL other requirements for PERFORMANCE STANDARDS 
· OTHER REQUIREMENTS (Ch 26 Parking, Design Manual, Other)
· Third party proof of any special residential uses (discuss with staff)

· Any recorded access easements to be documented as perpetual and non-exclusive. 
CITY OF HOUSTON    ____________________________        PLANNING & DEVELOPMENT DEPARTMENT
                                                                                                                                                        MULTI- FAMILY RESIDENTIAL DEVELOPMENT
	MULTI-FAMILY SUBMISSION FORM  09.04.13


Please provide the following completed information with 2 copies of plans (and all required documents.)  Thank you.

      PERMIT PROJECT #: ______________________________________
TYPE OF REVIEW REQUESTED: (Submittal to meet ALL of the requirements for one type of review only.)

 ______    Garden Style Site Plan Review   (meets Ch 42-231 to 234 and related ordinances) 

   OR 

 ______    Performance Standard Review   (if 30 or over du/acre, and meets 42-235 and related ordinances) 

 ______    Also check if Resubmittal (and attach prior markups and staff review comments)
PROJECT NAME:    ____________________________________________________________________________________

STREET ADDRESS:   __________________________________________________________________________________   

DEVELOPER NAME:   _________________________________________________________________________________

PLAT NAME:  ________________________________________________________________________________________
VARIANCES:  
______  This project submittal is intended to meet all requirements with no variances OR

 ______  Variance for this project has been approved and documentation is attached OR
______  Variance is anticipated       For a Development Plat   ________    OR    For a Subdivision plat variance   ___________
DATA:    # of Units: _________    Acres: _______     Density (DU/AC): _________   Height: ________      # Stories: ________   
APPLICANT: (Designated point of contact for all questions and notifications)

Primary Contact/Agent: _________________________________________________________________________________
Company:  ___________________________________________________________________________________________
Phone(s) and email: ___________________________________________________________________________________
Other Contact: _______________________________________________________________________________________
Company:  __________________________________________________________________________________________
Phone(s) and email: __________________________________________________________________________________
_______________________________________________________________
__________________________________

APPLICANT / AGENT SIGNATURE


   


DATE

